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I. OBHIME ITOJIOKEHUA

Llenp METOAMYECKUX PEKOMEHAAIMA 00eCTIeYuTh 00yJaroneMycs ONTHMAIbHYIO
OpPTaHM3alMI0 TpPOIecca W3YYCHHS IUCIHIUIMHBI, a TAaKK€ BBIMOTHEHHUS PAa3IAIHBIX
dbopm caMOCTOSTENBHOM pabOTHI.

JIMCIMITIIMHA OCBaWBaeTCs OOYYalONIMMCS B XOJA€ AayIUTOPHBIX 3aHATHH W
CaMOCTOSTEIbHOMN paboTHI.

AynuTopHasi W caMOCTOsITeNIbHAsi pabaTa OCYIIECTBISETCS H COOTBETCTBHH C
yueOHBIM IUTAHOM, KaJCHJAPHBIM Y4eOHBIM TpadukoM U paboueil mporpammoit
TVCIIUTIITHBI.

OOyvaromuMcss  HEOOXOIUMO  O3HAKOMHTBCS C  CoJepKaHueM  pabouei
nporpamMmbl aucuuiuiHbl (ganee — PII/I), ¢ memsmu u 3amayamMu TUCUIUTUTHHEL, €€
CBSI3SIM C JPYTMMHU JHUCHUIUIMHAMH OOpPa30BaTEIbHON MPOTrpamMMbl, METOAMYECKUMH

pa3paboTKamMu MO JaHHOM JAUCIUIIINHE.

II. METOANYECKHUE PEKOMEH/IAIIUHA 11O U3YUYEHUIO
JANCIUIIIMHbI

1. OcBoeHueE JTEKIIUOHHOTO Kypca

N3yuenue IUCHUIUIMHBI TpeOyeT CHUCTEMAaTHYECKOTO U TIOCJIEeI0BATEILHOTO
HAKOIUICHUSI 3HAHWM, CIIEIOBATENIbHO, IPOMYCKUM OTAEIbHBIX TEM HE IO3BOJISIIOT
IyOOKO OCBOUTH IpeaMeT. IMEHHO MOATOMY KOHTPOJIb HaJl CHCTEMAaTHIEeCKOM paboTait
00yJaroIMXCs BCETJ]a HAXOJUTCS B IEHTPE BHUMAaHUS Y4eOHOTO IMyena.

Jlekuuu 1o TUCUUILIMHE JAKOT OCHOBHOW TEOPETUUYECKUN MaTEpHUall, SBJISIOIIUNACA
0a30i1 171 BOCHPHUATHS MPAKTUYECKOTO Marepuana. llocrme mpociaymvBaHus JIEKITUU
HE0OX0IMMO 00PATUTHCA K PEKOMEHIyeMOU TUTepaType, MPOUYUTaTh COOTBETCTBYIOIINE
TEMBI, YSICHUTh OCHOBHBIE TEPMHUHBI, TIPOOJIEMHBIC BOTPOCH M TIOJIXOJIBI K UX PEIICHUIO,
a TAaK)K€ pacCMOTPETh JOMOJHUTEIBHBIN MaTepuai mo TemMe (B T.4. MPAKTUYECKHI).

[Ipu 3aTpyHEeHUSIX B BOCHPUSITUM MaTepuana CleayeT oOpaTUThCSI K OCHOBHBIM
auTepaTypHbIM UcTOYHUKAM. Ecnu pa3oOpatbcsi B maTepuase OmsiTb HE YJaloch, TO
oOpatutech K JIEKTOpY (o rpaduky €ro KOHCYJbTallMil) WK K MOpPErnojaBaTelio Ha

MMPAKTUYCCKUX 3aHATHUAX. He ocraBnsiiTe «O€IBIX NATEH» B OCBOCHUH Martcpuala.



HeoOxomumbiM  TpeOOBaHMEM YCBOSHHUS JIEKIIMOHHOTO MaTepuajia SBISCTCS
BEJICHNE KOHCIEKTOB. 3amuCh JICKIIUM — OJHA U3 (OPM aKTHBHOW CaMOCTOSITCIbHOU
paboThl OOydYarOmmxcs, TpeOyromass HaBBIKOB M YMEHHS KpaTKO, CXEMaTUYHO
MOCJICIOBATEIbHO W JIOTUYHO (PUKCHPOBATH OCHOBHBIC TIOJOXKCHHSI, BBIBOJIBI,
0006menus, dopmynupoBku. Kaxmas ydyeOHash NUCHUIUIMHA KaK HayKa HCIOJb3YeT
CBAal0 TEPMHUHOJIOTHIO, KAaTeTOpHANbHBIN, Tpaduueckuii MaTepuanl KOTOPBIMHU
OOYYarOIIHMIACS IOJDKEH HAYYUTHCS TI0JIB30BAThCS U IPUMEHSTH 110 X0y 3aIMCH JICKIIHH.
[Tocnenytromiass pabota HajJ TEKCTOM JIEKIIMKM BOCKpEIIAeT B MaMSITH €€ COJep)KaHue,
MI03BOJISICT PAa3BUBATH MBIILICHNUE,,

OcHoBHas 3a7a4a TIPH CIYIIAHUHU JICKITUM — YYUTHCS MBICJIUTH, IOHUMATh HJICH,
u3jaracMbie JICKTOPOM. bBOJIBIIYI0 TOMOINB TPH 3TOM MOXKET OKa3aTh KOHCIICKT.
[lepemaya MBICIICH JIGKTOpAa CBOMMH CJIOBAMH TIOMOTAeT COCPEIOTOYMTh BHHUMAaHHE, HE
JaeT TMEepeHTH Ha MEXaHWYECKOEe KOHCIICKTHpOBaHME. MexaHWduecKas 3aIluch JICKITUU
IPUHOCUT MaJIo IOJIb3bI,

Benenne koHcriekta co3gaeT ONaronpusiTHbIE YCIOBUS IS 3allOMUHAHUS
YCIIBIIIIAHHOTO, T.K. B 3TOM IIpollecce MPUHUMAIOT ydacTUE CIyX, 3pEHHE U pyKa.
KoHcrniektrpoBanue crnocoOCTByeT 3allOMMHAHMIO TOJBKO B TOM Cly4ae, €clld
oOydJaromuiicss TOHMMAaeT wu3JaraeMplii Matepuai. [lpm MexaHWYEeCKOM BEICHUU
KOHCIIEKTa, KOT/Ia TMPOCTO 3aIlMChIBAEMCS CJIOBa JIEKTOPA, MPUCYTCTBUE HA JIEKIIMH
IpeBpalaeTcsi B 0ECIoIe3HYI0 TpaTy BpEeMEHH,

Hexotopbeie oOyuarommecss IojararoT, 4TO MPU HAIWYWS YYEOHBIX ITOCOOHIH,
y4eOHUKOB HET HEOOXOJUMOCTH BECTH KOHCIEKT. Takme oOydwaroniuecss HEpeaKo
COBEpIINAIOT OMIMOKY, TaK KaK HE HCIOJIb3YIOT KOHCIIEKT KaK CPEJCTBO, MO3BOJSIONIEE
aKTUBH3UPOBATh CBOIO pabOTy Ha JEKIUU WIM TOJHEE U TIyOKe YCBOUTH €€
coJiepKaHue.

OnpeneneHHass 4acTh OOYYaIOIIUXCS CYUTACT, YTO KOHCIEKTHI JICKIUU MOTYT
3aMEHHUTHh YYCOHHUKH, TIOATOMY OHHM CTPEMATCS K JIOCIOBHOW 3alHCH JIEKIIMA U HEPEIIKO

HE 3aJyMBIBAIOTCS HajJ €€ CcojAep)KaHWeM. B pesynbrare npw pa3dope ydeOHOTO



Marepualia Mo MEXaHUYEeCKOM 3amucu Tpebyercst Oojbllie Tpyaa U BPEMEHU, YEM IPHU
MOHUMAHHUU U KPATKOM KOHCIIEKTUPOBAHUU JICKIUU.

2. IToaroroBKka K CEMHHAPCKHUM M MPAKTHYECKHUM 3aHATUAM

CemuHapcKue U MPAaKTUYECKUE 3aHATUS 3aBEPIIAIOT U3yUEHUE HAanboJiee BaKHBIX
TeM ydeOHOW aucuuiuinHbl. OHU CIyXaT IJid 3aKperieHus M3y4YeHHOTO MaTrepuala,
Pa3BUTHS YMEHHUI U HABBIKaB MOATOTOBKHU JTOKJIAI0B, COOOIICHUHN, TPUOOPETEHUSI OTbITa
YCTHBIX MYOJUYHBIX BBICTYIUICHUH, BEICHUSA, JAUCKYCCUM, ApPTyYMEHTAIlMM W 3allUThI
BBIJIBUTAEMBIX TIOJIO)KCHUH, a TakXke JJIsi KOHTPOJS MPENnojaBaTelIeM CTEIeHU
MOATOTOBJICHHOCTH O0YYAOIIMNXCS IO U3y4aeMOM JUCIUTLIINHE.

OOyuaroruMest  CleayeT MPU MOJATOTOBKE K CEMHUHAPCKUM U TPAKTUUECKUM
3aHSATHSM:

- O3HAKOMUTBHCSI C TEMOW W TUIAHOM 3aHSATHS, YTOOBI BBISICHUTH KPYT' BOIPOCOB,
KOTOpbIE OyayT 00CYX/1aThCsl HA 3aHATHUH;

- BHMMATEJIbHO NPOYMTATh MaTepHan JIEKIUH, OTHOCAIIUXCS K JaHHOMY
CEMUHAPCKOMY 3aHSTHIO, O3HAKOMHTHCS Y4YEOHBIM MaTepuaioM IO Y4YEOHUKY H
y4eOHBIM ITOCOOUSIM;

- BBIIIKCATh OCHOBHBIE TEPMUHBI;

- OTBETUTh Ha KOHTPOJIbHBIE BOMIPOCHI IO CEMUHAPCKUM 3aHSATUAM, TOTOBUTHCS
JlaTh Pa3BEPHYTHIN OTBET HA KaXbld U3 BOIIPOCOB;

- ySICHUTE, Kakue Y4YeOHBbIE OJJIEMEHTBhl OCTAIUCh JUJIsI Bac HESICHBIMU U
[OCTapalTech MOJYYUTh Ha HUX OTBET 3apaHee (0 CEMUHApPCKOTO 3aHSTHSA) BO BpEMs
TEKYILIUX KOHCYJIbTAlUN MPENnoJaBaTelly;

- TOTOBUTHCSI MOXHO WHJWBUAYAJIbHO, NIapaMU HWJIM B COCTABE MAJIOM T'PYMIIbI,
MocJIeTHNE SBISAIOTCS YPHEKTUBHBIME pOopMaMu pabOTHI;

- pabodasi mporpaMma JIUCHUIIIMHBI B YaCTH IIEJICH, TIEPEUHI0 3HAHWMA, YMECHHH,
TEPMUHOB H Y4Y€OHBIX BOIPOCOB MOXKET OBITh MCIOJIb30BaHA BaMU B KauecTBE
OpUEHTHpA B OpraHU3aluu 00yUYEHHUS.

[TonroToBKa K MPaKTUYECKOMY 3aHATHIO BKIIOUAET B ce0s TEKYIIYIO pabOTy Haj

y‘—Ie6HBIMI/I MarcpuajiaMu C HUCII0Jb30BaAHUCM KOHCIICKTOB U peKOMeHHyeMOﬁ OCHOBHOU
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U JIONOJHUTEIBHON JUTEpaTypbl; TPYIIOBBIE W HWHIUBUAYAIbHBIE KOHCYJIbTAlUU;
CaMOCTOSITEJILHOE PEIICHHWE CUTYAIlMOHHBIX 3aJay, U3yUYEeHHE HOPMATHUBHO-IPABOBBIX
JIOKYMEHTOB. PexkoMeHayeTcss peryiasipHO OTBOAUTHL BpeMsi i1 MOBTOPEHHS
MIPOMICHHOTO MaTepuasa, IPoBepsisi CBOM 3HAHUS, YMEHHUS U HABBIKU MO KOHTPOJIbHBIM
BOIIpOCaM.

CemuHapckoe 3aHsITHE — aKTHBHas ¢opma ydyeOHOTo mpoliecca, JOTOJHSIONIas
TEOPETUYECKUN KypC WU JICKIIMOHHYI YacTh Y4YeOHON JUCIUIUIMHBI U TMPU3BAHHAS
NOMOYb OOYYaIOIIMMCSI OCBOUTBCS B «IPOCTPAHCTBE» (TEMAaTUKE) JAUCIHUILIIUHBI,
CaMOCTOSITEJIbHO ~TPOONEPUPOBATh TEOPETHUUYECKMMM 3HAHUSIMU Ha KOHKPETHOM
y4ueOHOM MaTepuare.

CemuHap mpennojaracT cBOOOIHBIA 0OMEH MHEHHSMU 110 U30paHHON TEeMaTHKE.
OH HauWHaeTcsl CO BCTYNMHUTEIBHOTO CJIOBA MpernojaBaTess, (GOpMYyJIHUPYIOUIETo Ieb
3aHATHS, XapaKTEPHU3YIOIIEr0 €ro OCHOBHYIO MpOOJIEeMAaTHKy. 3areM, Kak IPaBHIIO,
3aCIYIIMBAIOTCA COOOIIEHHUsT CTyAeHTOB. OOCyXaeHUuEe COOOIIEHHUS COBMEIIAETCS C
paccMOTpeHHEeM HaMeueHHBIX BompocoB. CooOlIeHus, NpeaArnoarapine aHajau3
myOJUKaIi TI0 OTACIBHBIM BOMPOCAM CEMHHApa, 3aCIyIIUBAIOTCS OOBIYHO B CEpEIUHE
3aHsATUA. [loompsieTcss BBIIBHKEHHE U OOCYXJICHHE aJbTEpPHATUBHBIX MHEHHH. B
3aKJTIOYMTEIIBHOM CJIOBE MPEIoJaBaTelib MOJBOJUT UTOTH OOCYXKIEHUS W OOBSBISICT
OIICHKM BBICTYIIABIIMM OOydYaromumcs. B  IensXx KOHTPOJIS IOJATOTOBICHHOCTH
CTYJICHTOB Y IPUBUTHS UM HaBBIKOB KPATKOTO MHUCbMEHHOTO M3JI0KEHUSI CBOMX MBICIIEH
npernojaBaTelb B XOJ€ CEMHHAPCKUX 3aHATHUH MOXET OCYIIECTBISATh TEKYUIUM
KOHTPOJIb 3HAHUW B BUJI€ TECTOBBIX 3aIaHUI.

OO0yuaromuMcs, MPOMYCTUBIINM 3aHATUS (HE3aBUCUMO OT MPUYHH), 1€ UMEIOITIE
MUCBMEHHOTO PEIICHUs 3aJlad WIM HE MOJATOTOBUBIIHMECS K JaHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHIYETCS TI03)KE, YeM B 2-HEJEIbHbIA CPOK SIBUTHCA Ha KOHCYJIbTAIHIO
K MPEnoaaBaTelio U OTYUTATHCS MO TEME, paCCMOTPEHHOM Ha 3aHsaTuu. OOyuaronmecs,
HE OTYMTABIIHECS MO KaXJA0M HE MpOopaOOTaHHOM MMHU Ha 3aHATUSIX TeME K Hadaly
3a4ETHON CECCHUH, YITyCKaIOT BO3MOXXHOCTbh MOJIYYUTh MOJIOKEHHBIE Oasuibl 32 paboTy B

COOTBCTCTBYIOIICM CEMCECTPC.



I[Ipu nmoaroroBke K cemMuHapy oOydarouuecs HMMEIOT  BO3MOXHOCTH
BOCIIOIB30BAaThCS  KOHCYJbTalMsIMU — TpenogaBarenisi. Kpome  ykazaHHBIX — TeM
oOyuaroiuecsi BIIpaBe, [0 COTJACOBAHMIO IIpernojaBaTeieM, H30uUpaTh U JApyrue
WHTEPECYIONIUE UX TEMBI.

KauectBOo yueOHON paboThl 0Oyyaromuxcsl MpenojaBaTelb OIEHUBAET B KOHIIE
CEMHHApa, BBICTABIISISI B JKypHaJI TeKyliue oleHkd. OOydarouuics HMeeT MpaBo
03HAKOMUTBHCS C HUMH.

Ha cemuHapckux 3aHITHSX HEOOXOIUMO CTPEMUTHCS CaAMOCTOSTEILHOMY
pEelIeHHIO 3ajay, HaxoAs Mg 3Toro HaumbOonee ad@extuBHble MeTonbl. [lpu 3Tom
CTyJICHTaM HaJ0 MNPUYYUTh ceOs JOBOAWTL pelleHrue 3ajaad [0 KOHEYHOro,
«HJICATHHOT0» OTBETA, HE OTPAHUUYUBASCh MX PEIICHHEM «B OOIIEM BUJIE». DTO OUYEHb
BaYKHO JJIsI OYIyIIIUX CTICIIUATUCTOB.

CeMHHApCKHE 3aHATHS BBIPAOATHIBAIOT HABBIKM CAMOCTOSITCIBHOW TBOPYECKOM
paboThI, Pa3BUBAIOT MBICITUTEIILHBIE CTIOCOOHOCTH.

[Ipu moAroTOoBKE BHICTYILICHUH (TOKIAJ0B U COOOIIEHUN) CIEAYET CTPEMHUTHCS K
TOMY, YTOOBI, KAK MOKHO TIOJTHEE HCIOJB30BaTh T€ BO3MOKHOCTH, KOTOPBIE CO3JAIOT
JUYHOE oOIIeHue ¢ npenojasareneM. C caMoro Hauasga HY>KHO MPUJIOKUTH BCE YCHIIHS.
9TOOBI TMOHATH 3HAYCHHUE JIOKJIAJa WM COOOIIEHHS, OCOOEHHO B CBSI3U C JPYTUMH
paboTraMu, MPOBOAMMBIMU JaHHBIM TMpernoaaBaTeneM. Creayer 3aaaBaTh BOIPOCHI Ia
ATy TeMy — TPENoaBaTelb OLICHUT Ballly 3aMHTEPECOBAHHOCTb.

[Ipexxme Bcero HY)KHO OIpPEAENATh TEMY MOKJIaJa WM COOOIICHHS, PEIIUTh,
OyJeT JIu OHa WHTEPECHOM, IOCTYIHON M TOJIC3HOM I CITyIIaTeNeH, CIIpaBUTCS JIU C
Hel caM aBTOp. YTOUHSAS 3aJa4dl BBICTYIUICHHS, HY>)KHO TIIATEIBHO MPOJyMaTh, KaKHUe
HanOoJiee BaXKHBIE BOMPOCHI CIIEAYyEeT pacKpbIBaTh OCOOEHHA TJIyOOKO, a KakKue
3aTPOHYThH JIMIIb BCKOJB3b, YTO HAAO JOKa3aTh, B ueM yOemuTh ayautoputo. [locie
ATOTO COCTaBISACTCS TUTAaH BBICTyIUICHHS. OH TOMOTAaeT BBIOpaTh ONTHMAIIBHYIO
«KOHCTPYKIIMIO» BBICTYIICHUS, TO3BOJIIET PACIOJOXKHUTh B 3apaHee MPOJTyMaHHON
MOCJICTIOBATEIFHOCTHA MBICIH, (haKThl, IPUMEPHI, TA€T BO3MOKHOCTh OpaTOpy M30€kKaTh

HEHY)XKHBIX TTOBTOpeHMM. [ImaH HeoOX0oauM HE TOJBKO IS JICKIIMH WA JOKJaja, HO JJIs
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OOBIYHOTO COOOIIEHHUS, K KOTOPOMY YacTO MPUOEraroT CTYJECHTHI BO BpeMs 3aHATHUI B
BY3€.

CooOmenne — 510 ycTHasg uHGOpMalUs ¢ U3JIOKEHUEM (HaKTUUECKUX JaHHBIX,
TJICHUH, MPOIECCOB, COOBITUN C OMUCAHMEM MECTa U BpEeMEHU ux cBepuieHus. Eciau
YCTHOE BBICTYILJIEHHWE HEOOJIBIIIOE, MOKHO OTPAHUUYUTHCS H MPOIECCE €r0 MOJATOTOBKH
TOJILKO cocTaBiieHHeM IutaHa. Korga CTyJIeHT TOTOBUT 0Oojiee 3HA4YMTENbHEe
BBICTYTUUICHUE, HANpHUMEpP, TOKJIaJ, BO3HUKAET HEOOXOIMMOCTb HAIMCaTh TE3UCHL. B
HEKOTOPBIX CIIy4asX TOTOBHUTCS TMOJHBIA TEKCT JOKJana, JEKIUU WU JAPYyroro
MyOJIMYHOTO BBICTYIUICHUS. XOTSI TIepe]] OPaTOPOM UMEIOTCS TE3UCHI WIIU TIOJIHBIA TEKCT
BBICTYTUICHUS, YUTATh UX JICMOHCTPATHUBHO HE CIIEYyET.

B kax110M BBICTYTUICHUU MOKHO YCJIOBHO BBIJICTIUTH TPU YaCTHU: BCTYMHUTEIBHYIO,
OCHOBHYIO U 3aKJIIOUHUTENIbHYI0. BO BCTymIeHHH, KpoMe yKa3aHUsI TEMBbI, M3JIararoTcs
1eidb, 3aJa4d M KPAaTKUW IUIaH TpeACTOosned YCTHOW wuHoOpMaIiuu, 0OOCHOBAaHHE
aKTyaJJbHOCTH OCBEIIa€MbIX 3aIIPOCOB, UX HOBHU3HBI, TEOPETUUECKOM M MPAKTUUCCKON
3HaYUMOCTH. OCHOBHAsI YacTh BBICTYIUICHHUS] HECET B ce0€ CMBICIOBYIO M (DAKTHUYECKYIO
HArpy3Ky M TINATEIbHO MPOJIYMBIBACTCS C TOYKH 3peHUs (GOpMBI U COIEP>KaHMUS.
3aKIIOYNTENbHAS YAaCTh BBICTYIUIEHUSI CONEPKUT PE3IOME, 3aKIIFOUEHUE, BBIBOJbI, UTOTH
CKa3aHHOTO.

CooOmenne Wiy JOKJIaJ MOKHO HayaTh C TOCTAaHOBKM BOMpOca WM psiaa
BompocoB. [lpu »TOM BOIpOCH MOTYT OBITh pa3HBIMU 1O (GopMe U COJEPKAHMIO:
npoOJIeMHbIE, KOTOPhIE UMEIOT OCHOBOIIOJIATAIOIIee 3HaUYeHUE B COOOIIEHUE; BOMPOCHI,
Ha KOTOpBIE OTBETUT BBICTYIJICHHE B LEJIOM; JIHCKYCCUOHHBIE; TMIOTETUYECKHE U
npyrue. HacTpouTh BHUMaHHWE ayJIMTOPUM Ha CIYIIAHHE COOOIICHWS HAM JOKJIaja
MOXHO JAPYTMMH NpHEMaMU: NPUBECTH HAMVISIHBIA MpPUMEp WA BIECUYATISIOMINI
ClIydaii, orMcaTh HHTEPECHBIN (DAKT U T.II.

['my6okoe comepkanne MyOJUYHOTO BBICTYIUICHHS, Halu4Yhe B HEM HOBOWU
uH(OpMAIIMM HE TOJBKO OMPEICISIIOT TMO3HABATEIBHYIO IIEHHOCTH COOOIIEHUS WIIH
JOKJIaa, HO U SABJISIIOTCS HEIPEMEHHBIM YCIOBUEM JIJIMTENBHOTO UHTEpEca clyliaTenei

K peun oparopa. Eciu opatop uznaraet ayauTOpuu OOIIEH3BECTHBIE ()aKThl M MCTUHBI,
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HEHYXHBIC CBEJCHUS, HWHTEPEC K BBHICTYIUICHUIO OBICTPO TAaCHET, HECMOTps Ha
OJyiecTAIIME OPATOPCKHUE MPUEMBI, BEJIHMKOJICIIHYI0O HOPMY H3JIOkKeHHs. JKenarenpHO U3
npejiaraeMou cinymareiasiM UHOOpMalUM PEUIUTEIbHO «OTCEKAaTh» COMHHUTEIbHBIE
CBEJICHMsI, HEMPOBEpPEHHBIE W HeIOKa3aHHble (akThl. BakHO, 4YTOOBI cojeprKaHue
MyOJIMYHOTO BBICTYIUICHUS OBUIO BBICOKOWJECHHBIM, HAy4YHO apryMEHTHUPOBAHHBIM,
coBpeMeHHbIM. OpaTopy HEOOXOAMMO MO3a00TUTHCS U O TOM, YTOOBI COJAEPIKAHUE €ro
BBICTYTUJICHUSI 0Ka3a710Ch JIOCTYITHBIM JIJIsl TOHUMAaHUS U YCBOCHUSI.

CBSI3HOCTh H3JIOKEHUS COOOIIEHUS WJIM JOKIAJ JOJKHA ObITh THIATEIbHO
OpoJAyMaHa, a TEYEHUE MBICIM Oparopa — JIOTMYHBIM U TOCJIEI0BATEIbHBIM.
Henomyctumo, 9ToOBI chymiaTeNn pa3apakalnch W3-3a TOTO, YTO BBICTYMAIOIIUMA, HE
3aKOHYMB OJIHY MBIC]Ib, HAUMHAET PAa3BUBATH JAPYTYIO, U3Jaras (pakThl, KIEPECKAKUBACT
C OJTHOTO Ha JIpyrou 0e3 Kakux-JI1OO TMOSICHEHWM, He K MECTy MPUBOJUT MPUMEP HIIH
JIEMOHCTPUPYET CIIAai] U T.II,

Pacunenenne BBICTYIUICGHHS HA YacTH OOJEr4aeT BOCIHPHUSATHE IMPETOTHOCUMOMN
uHpOpMAIIMK, OJHAKO OpaTop [OJDKEH MpoayMaTh «MOCTHUKWY», CBSA3BIBAIOLIUE
(dparMeHTbl ero pe4yu, B €IUHOE IIeNioe, MepexojHbie ¢pas3bl, >KaKIas U3 KOTOPHIX
MOJIFCOTABIIMBAET CIyIIAaTeNeH K BOCIIPUATHIO OU€PEIHON YACTH COOOIICHHUS

ToyHOCTh W JAKOHUYHOCTH PEUYU SABISIOTCS BAXKHEUIIUM YCJIOBHEM JIOOOTO
BBICTYIUJICHUSI, TaK XaK 92TO JaeT BO3MOXXHOCTh OpaTtopy Haubojee 3IKOHOMHO H
7 ()EeKTUBHO MPEICTABUTDH CIAYIIATEISAM CYyTh CBOUX MBICIICH U PACCyKIICHUM.

3. IlloaAroToBKa H BBHINOJHEHNE MMCbMEHHOT0 HAYYHOT0 IOKJIA1a

[TogroroBka Hay4HOro AOKJIAJa BBICTYIIAET B KA4€CTBE OJHOW W3 BAKHEUIIUX
dbopM caMOCTOSITENIEHON pabOThI 00YUYAIOITUXCSI.

Hayunblit moxmiaa npencraBisieT co00i UCCIeI0BaHNEe TI0O KOHKPETHOW mpobiieMe,
W3JI0KEHHOE TIepe]l Ay IUTOPUEH CITyIIATENEH.

PaGoTa mo moAroToBKe MOKIaa BKIIIOYAET HE TOJIHKO 3HAKOMCTBO C JIUTEPATypOi
Mo M30paHHOW TEeMaTHKe, HO M CaMOCTOSITEIbHOE M3yYeHHE OIMPEACIICHHBIX BOMPOCOB.
Ona TpeOyer OT oOOydaromierocsi yMEHHUsI MPOBECTH aHaIU3 H3y4YaeMbIX SBICHHIA,

CIIOCOOHOCTH HarjiiaHo IMpe€aCTaBUTb UTOI'U HpOHeHaHHOﬁ pa6OTBI, H 9TO OYCHBb BA’XHO
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— 3aMHTEPECcOBATh AyJIUTOPHUIO pe3yibTaTaMu CBOEro ucciaegoBaHus. Clie10BaTeNbHO,
MOJATOTOBKA HAYYHOTO JOKJIaaa TpeOyeT OnpeIeI€HHbIX HABBIKOB.

[ToaroToBka Hay4YHOTO JOKJIA/la BKIKOYAET HECKOJIBKO 3TAOB pabOThI:

- BriOop TeMbI HayyHOTrO TOKJIA/a;

- [lonGop maTepualios;

- CocraBinieHue iaHa aokiaajga. Pabora Hax TekcToMm;

- OdopmieHune MaTepuanoB BbICTYILJICHUS;

- [lonroTroBka K BBHICTYILICHUIO.

Kaxnpiii aBTOp MOXET mMcaTh B TOM MOCJENOBAaTEIbHOCTH, KOTOpas
Ope/CTaBsieTCss €My HauboJsiee palMoOHalIbHOW. JTO ero mnpasBo. Bmecrte ¢ Tem
CYILIECTBYET OMNpe/eeHHas JOruYeckas cXxema 3TOM paboThl, BBITEKAIOIIas U3 CaMoil
CyTH y4eOHO-UCCIIeI0BATEIbCKOr0 3aAanHusi. ONbIT MHOTHUX MOKOJIEHUH MpernojaBarenei
U 0o0ywarolmuxcsi  MOJACKa3blBa€T  CIEAYIOUIYI0  JIOTUYECKH  OOYCIIOBICHHYIO

IMOCJICAOBATCIIBHOCTD BBIITOJTHCHUA MMCbMEHHOM pa6OTI)I.

1. ®opMUpoBaHHUe 3aMbICiIa (OCMBICIIEHUE MOTYYEHHOTO 3a1aHHUs)

2 I[Torck 1 0T6OP MaTepPUAIOB

3 ['pyNnnuMpoBKa ¥ CHCTEMATH3ALMs MaTEPUAIIOB (COCTABIICHUE TIIAHA)
4.  Hanucanue Tekcra

5 O6paboTKa pyKOIHCH

DopMUpPOBaHUE 3aMbICJIA

Yacto pa60Ty HaJd IIMCBMCHHBIM 3daJdHUCM PCKOMCHIAYIOT HA4YWMHATh C
COCTAaBJICHU A l'IOI[p06HOFO IUIaHa. DTO HE COBCEM BCPHO, TaK KaK HU OWH aBTOP HAa 3TOM
JTame COCTaBUTHh TOJAPOOHBIN IUIAH CBOETO OyIyIIero MpPOW3BEICHUS MPOCTO HE B
cocrossHuu. M 3anava 3nech coBceM Apyras. To, 4TO JOJDKHO POAMUTHCA Ha 3TOM JTalle,
IIPpaBHUJIIBHCC HA3BAThb HC IUIAHOM, a 3aMbICIIOM IIPOU3BCACHMA. I'maBHOE — HE
OIMMONUTHCS B BBHITIOJTHEHUH CBOCH 3a/1auH, HE POJIUTHCS BITYCTYIO.

CdopmynupoBaTh 3aMbICET TOW WM HHOW pabOThI — 3HAYUT YEJIO ONMPEACTUTS:



- Kakylo IIeJib OHa MpecieayeT (pemuTh 3ajady, HamucaTh MPOEKT 4ero-iunodo,
MPOJIEMOHCTPUPOBATH CBOSI 3HAHUSI B TOW WJIM MHOM oOJacTu, mpopedepupoBaTh KHUTY
WJIU pa3fien KHUTU U T.]1.);

- Ha KakoM Kpyr uuTaTened paccuuTaHa (IpenojaBaTelisi, pELEH3EHTa,
rOCYJIapCTBEHHYIO0 KOMHCCHIO, KOJUIET-CTYI€HTOB U T.1I.);

- KaKhe MaTepHuasbl JOJDKHBI ObITh MPEACTABICHBI B TEKCTE U C KAKOW CTENEHbBIO
netanu3aiu (OHM MOTYT OBITh YKa3aHbl B 3aJJaHUM WIM UX HEOOXOJUMO HaUTH
CaMOCTOSITEIIBHO);

- HYXHBI JIH TEOPETUYECKHE OOOCHOBAHMS BBHITIMCHIBAEMBIX IMPOIECCOB WU
SIBJICHU;

- KaKkoW WJUTFOCTPATUBHBIM MaTepHay HEOOXOJMM IS TOTro, YTOOBI CHenaTh,
HaIMpuMep JUIIOMHYIO paboTy coaepKaTeIbHOU U YO IUTEILHOM.

ITouck u oTOpP MaTepuaJIOB

Boigenstor aHa moaxoma k cOopy MatepuanoB, Beibop mnoaxoma — zeno
uHAuBUAYyanbHOe. [lepBblii Mmoaxoa — 3TO cTpemiieHHe coOpaTh €ro MaKCHUMallbHO
MHOT'O, YTOOBI UMETh JOCTATOYHO (PaKTOB, MUGPOBBIX JTAHHBIX, 00OOMIAIOIINX MBICIICH
JUTSI TIOJTHOTO OCBEIEHUsI N30paHHOM TeMBI.

Bropoii moaxox — coOpaTh MUHUMYM MaTepHalia JUisl OCBEIICHUS TeMbl, YTOOBI
COKOHOMUTHh Bpe€MsI U TPYI H BBIIOJHUTH MUCBMEHHOE 3aJaHWE€ C MHUHUMAaJIbHBIMU
ycuiusiMUA. Eclii  UCXOOHBIX MaTepuajoB MHOTO, TO HUX HAAO0 COKPAaTUTh [0
ONTUMAJIbHBIX MpeenoB. CKaxeM, U3 MITH MOHOTpaduii BHIOPATh TPU BHIMHUCATH U3 HUX
[IUTATHI, TUQPHI, TAOIUIIBI. & OCTABIITUECS JIBE€ MOHOTPAa(PUU MOXKHO BKIIOUUTH B CIIHCOK
WCIIOJIb30BaHHOM JIUTEPATYPhl (MBI UX JOJKHBI IPOCMOTPETH, MPOIUCTATh, OLIEHUTh UX
MOJIE3HOCTH), Wiau K3 100 cTpaHUll KCEpOKONUM JOKYMEHTOB OCTABUThH CAMbIE€ HYXKHBIE
15-20, Pa3po3HeHHbIE TaHHBIE CIEAYyEeT CTPYNIUPOBaTh, MU(PPOBHIE MOKA3aTEIN CBECTU
B yI00HBIC JIJISl YTCHHSI TAOJIHUIIBI, POTYMaH NEepeueHb HEOOXOMMBIX MILTIOCTPAITUH.

Bce oroOpanHbie MaTepuanibl JODKHBI OBITh HAa OTIACIBHBIX JINCTAX, C 3AMUCIMH
TOJILKO Ha OJHOW CTOPOHE, YTOOBI B JaJbHEHIIEM WX MOXXHO OBLIO PAaCIONOXUThH B

JIFO00H TTOCIIET0BATEILHOCTH.
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I'pynnupoBka u cucreMaTu3auus MaTepUajioB

Unes cTpykTypbl NPOU3BEACHUS BOSHUKAET YK€ U B MOMEHT (POPMHUPOBAHUS €TI0
3ambiciia. B nmanpHeiieM; B Xo/i€e MOATOTOBKM COOpaHHBIX MaTepHUANIOB, MOSBISIOTCS
HOBBIE COOOpa)XEHUs, MOMOJIHSIIONIME U Pa3BUBAIOIIUE ATy WJICI0, U MPEJCTABICHUE O
I1aHe OyayIero TpyJa CTaHOBUTCS BCe 00JIee OTYETIUBBIM.

Ha nam B3risia, nenecooOpa3sHo MpeaBapUTEIbHO COCTaBUThH JBa-TPU BapUaHTa
iaHa, TPUMEHSs TpPU 5TOM Pa3IMYHYI0 METOJIUKY. MOXKHO BBIICIUTh pa3Jieibl,
KOTOpbIE OYIyT XPOHOJIOTHYECKH, IMOCIEI0OBATEIBHO, APYT 3a JAPYIOM PaCKphIBATh CYTh
npoOseMbl. MOXXHO BBIJEIUTh BOMPOCHI, OXBATBHIBAIOIIHWE OTACIbHBIE CTOPOHBI
npoOseMbl. MOXXHO BBIICIUTH B TIpoOJieMe (B SIBICHUH, COOBITHU) MPEINOCHUIKH, XO]T
NENUCTBUM, pe3yJIbTaThl WU, CKaKeM, (PaKTOphbl, OJarompusiTHbIE W OTPHUIATEIbHBIC
apryMEHTBI «3a» U KIIPOTHUBY.

PacknaapiBasi MaTepuasibl B TOW WJIM WHOW TOCJIEIOBATEIBHOCTH, MOKHO BHUJICTh
MPEUMYIIECTBA W HEIOCTATKH KaXJ0Tr0 W3 CTPYKTYPHBIX BapuaHTOB. [losiBisiercs
BO3MOYKHOCTb, B TIOJTHOM CMBICJIE 3TOTO CJIOBA, YBUJIETh KaXIYIO U3 OTACIbHBIX YacTeH
paboThl M BCIO €€ LEJIMKOM; JOOUThCS, 4YTOOBl OBUIM BBIJEP)KAaHbI TMPABUIIbHAS
MOCIIEIOBATENIbHOCTh H W3JIO)KEHUU; BBIACHUTb, KAKUMHU JaHHBIMH CIEIAYeT eIle
JIOTIONTHUTH UCXOJHBIE MaTepuanbl. Ha ocHOBe HalJCHHOW CTPYKTYpbl MPOU3BEICHUS
onpejensieTcs, Kakol JomKHa ObITh ee pyOpukaius, T.. JeJIeHHEe Ha JIOTUYECKU
COTOYMHEHHBIEC 3JIEMEHTHI (YacTu, paszzena, maparpadbl, MyHKTHI). Kaxaplii u3 HHUX
cHa0KaeTcs 3aroJIOBKOM; OTPaKAIOIIMM ero coaepkanue. Ilocie 3Toro Bce oTaeinbHbIe
MaTepHalibl BMECTE C 3arojOBKaMH, OTPAKAIOMIMMHU PYOPHKAIMIO, YBS3BIBAIOTCS B
JIOTUYECKOM MOCIIEI0BATEIbHOCTH.

Hanucanue Texkcra

Camas cimoxHass dYacTh pabOTBhl Juisi OOydYaromerocss H HAYMHAIOIIETO
ucclenoBaTensi — 3TO, Kak MpaBwiio, aHanu3 M o0o0mieHue coOpaHHbIX MaTepUasos,
HaluCcaHue caMmoro Tekcra. [[ns ympoileHus: 3Toro 3tama padoTbl HEOOXOJIUMO CaMbIM
CEpbhE3HBIM 00pPa30M OTHECTUCh K PEKOMEHAAUUSAM, H3JI0KEHHBIM B MPEAbLIYLIUX
naparpadax.
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Tunuynas ommudOka 00ydaroIIerocsi — MOMbITKA BBHITIOJIHUTh MUCBMEHHYIO padoTy
«C XOIly», pa3lioXUB Ha CTOJIE Tepe, coO0oi 1-2 KHHUIU U MepenuchiBasi U3 HUX KYCKHU
Tekcta. Ho pabora, BBIMOTHEHHAs MyTeM CIHUCHIBAHUS, KOMIWISIUU, HE TMOTYyYUT
BBICOKOW OIIGHKH, W, TJIaBHOE, €€ aBTOp He MPUOOpeTeT Oe3yCIOBHO HEOOXOIUMBIX
CHEIUAINUCTY C BBICIIIUM o0Opa3zoBaHUEM HABBIKOB CaMOCTOSATEIbHON
uccienoBaTeabckoi paboTsl. [loaTOMy Ham coBeT OJHO3HAYEH: TEKCT paboThl
HEOOXOJMMO mMHCaTh aBTOPY CamMOMy Ha OCHOBE COOpaHHBIX II 00paOOTaHHBIX
MaTEepHUaJIOB.

Oo0pabdoTka pykonucu

[lepBoHauanbHYyO PYKOMKUCH 0053aTeIbHO HEOOX0IUMO J0padOoTaTh, @ UMEHHO;

- YTOUHUTH COJICP’KAHHE, CACNIATh 3TO KPUTHUECKH, TPUAUPIUBO;

- MPOBEPUTH MPABWIHLHOCTH OPOPMIICHHS;

- IPOBECTH JINTEPATYPHYIO MPABKY WU PEIaKTUPOBAHUE TEKCTA.

PaGota Ham pyKoOmuChIO TO COJEPKAHUIO HAYMHAETCS C OOIlel OLEHKH ee
noctpoenusi. Cieyer mocMOTPeTh, HACKOIBKO JIOTHYHO M MOCIEIOBATEIbHO H3JIaKEH
MaTepHall, JOCTATOYHO JIM apryMEHTUPOBaHBI OTIEIbHBIC MOJIOKEHUS, BBIJCICHBI JIU
OCHOBHBIE YAAJIOCh JIM OTYETIUBO MOKa3aTh, YTO HOBOT'O HeceT B ceOe nmpoussenenue. C
0C000i#1 THIATEIBHOCTHIO MPOBEPSIOTCS BCe (GPOPMYITHPOBKH U OMIPEICTICHUS.

[Tocne ycTpaneHus CTpyKTYpHBIX Ae(EKTOB MOXKHO MpPeCTynaTh K OlleHKe 00beMa
NPUBOJUMBIX B pab0Te€ MaTepUAIOB U CTEIIEHU MOAPOOHOCTH UX U3TI0KEHHUS.

Crnenyromuii 3Tarn — NpoOBepPKa NPaBUWILHOCTH 0()OPMJIEHUSI PYKONUCH. 311eCh
BCE JOJKHO OBITh CIEJIaHO B COOTBETCTBUM C OMpeAeieHHbIMU NpaBuiamu. Kacarotcs
OHM (paKTUYECKU BCEX DJIEMEHTOB PYKOIUCHU: €€ PyOpHKAIluH, CChUTIOK Ha JTUTEPaTypHbBIE
WCTOYHUKH,  IUTUPOBAHMS;  COCTaBJeHUs  OubOiImorpadmyecKkux  yKaszaTelew.
odopmieHHs TaOIUIT U WLTIOCTPATUBHBIX MAaTEPHUATIOB U T.I.

JlurepaTypHasi npaBka

OCHOBHBIMH 33JJa4aMU JTUTEPATYPHOU MPaBKU (PEAAKTUPOBAHMUS ) SIBIISIOTCS:

- IOCTUKEHUE €IMHCTBA CTUJISI U3JI0KEHUS;

- BHECEHHUE B TEKCT PA3JIMYHBIX MOTUYEPKUBAHUM, TOMOJIHUTEIIBHBIX PYOpUKAIIHIA;
12



- IPOBEPKa NPaBUWIBLHOCTU Op(orpapuu U MyHKTYyaI1u.

Ecium aBrop BiajeeT MAIMHOMHUCHIO, €My O0O0S3aTE€NIbHO CIEAYeT BUEpHE
HarevyaTath paboTy camMoMy. DTO MOMOXET OOHAPYKUTh MHOKECTBO TakuX ACHEKTOB,
KOTOphIC, OyAyYu HE 3aMECUEHHBIMH B PYKOITMCH, CTAHOBSITCS OYCBUIHBIMU B IPOIIECCE
BBOJIa TEKCTa B KOoMIbIoTep. Ha ompeneneHHOM 3Tame MOATOTOBKH PYKOTHCH OYCHD
BaXHO, YTOOBI €€ KTO-TO MPOYUTAT U MPOKOMMEHTHPOBAJI, YTO 3HAYUTEIHHO YIPOCTUT
3aJladyy PENAKTUPOBAHUS TEKCT. [IpuaepKuBaiTeCh HAy4YHOTO CTHIISL HW3JIOKCHUS
MaTepuana.

TpeOoBanus K 0(poOpMJICHUIO TOKJIAAA

O06BbeM Jokiaza MOXKET KojiebaThbCs B Mpenenax 5-15 medaTtHbIX CTpaHUI] BCe
NPWIOKECHHS K PabOTE HE BXOAT B €€ 00BEM.

Jlokimam AOKEH OBbITh BBIOJHEH TI'PaMOTHO, C COOJIFOJICHHEM KYJIbTYpPBI
W3JI0’KCHUSI.

O0s13aTenbHO OJKHBI UMETHCSI CCBUIKM Ha UCTIONB3yeMYIo uTeparypy. JomkHa
OBITH COOJTIO/IEHA TTOCIIEIOBATEILHOCTD HAMMCAHKs OMOIMOTrpaduuecKkoro anmapara.

Kpurepun onieHku aokiana

- aKTyaJIbHOCTh TEMbI UCCJIEI0BAHNUS;

- COOTBETCTBUE COJIEPKAHUS TEME;

- r1yOuHa mpopaboOTKU MaTepuraa;

- IPAaBUJILHOCTbH U MOJTHOTA UCIIOJIb30BAHUS HCTOYHUKOB,;

- COOTBETCTBUE OPOPMIICHUS AOKIIaa CTaHAapTaM.

[Io ycmoTpeHuio mpemnojaBaTenis AOKJIAIbl MOTYT OBITh TPEACTAaBICHBI Ha
CeMUHapax, Hay4YHA-TIPAKTUYECKUX KOH(EpEeHIUAX, a TakKe HCIOIb30BaThCA Kak
3a4eTHBIE Pa0OTHI IO MPONICHHBIM TEMaM.

4. ITogroroBka pedepara

Pedepar sBnsieTcs oqHIM M3 BUIOB CAMOCTOSITEIBHON paboThl o0ydarommxcs. OH

HaIpaBJICH HA 3aKPEIUICHHE, YIIIyOJieHne u 0000IIeHe 3HAHUH.
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Pedpepar wumeeT TUTYIBHBIA JIMCT, OTJIABJIEHHE, CIHCOK MCIOJb30BAHHOM
nutepaTypbl. HanmeHoBaHUST ~TYHKTOB UM TOAMYHKTOB  pedepara  JTOHKHBI
COOTBETCTBOBATh YKA3aHHOMY OTJIABJICHUIO U MPOCTABICHHBIM CTPaHHUIIAM.

lenbto  Hanucanus  pedepara  sABISIETCS  OBJAJeHUE  OOYYaAIOIIMMUCS
MPAKTUYCCKUMH HaBBIKAMU U3YYCHHSI KOHKPETHOM TUCIIUILINHBI.

Hanucanue pedepara oOyuaromumucs siBAs€TCs TBOPUECKON pabOTOH, B CBS3H, C
yeM 00ydJarouiuiicst BIpaBe, YYUTHIBas OCOOEHHOCTH KOHKPETHOM TEMBI, paCKPBIBATh TE
BOIIPOCHI, KOTOPBIE CUUTAET HY>KHBIMU, MPUJICPIKUBASICH CBOETO

OO6muit 06beM pedepaTa JOJKEH COCTABIATh HE MeHee 20 CTpaHUI] IeYaTHOT O
TekcTa. MUHUMAaIbHOE KOJIMYECTBO UCTOYHUKOB JIUTEPATYPHI pedepaTa: 5-7.

TpedoBanus k opopMiIeHNIO B 3amuTe pedepar

1. Pedepar odopmisgercs Ha nuctax ¢opmara B IE€YATHOM BapUaHTE
mpudTom Times New Roman 14 nt ¢ moiayTOpHBIM WHTEPBAJIOM U TOJSIMH: JIEBOE -3
cM, TipaBoe, BepxHee — 1,5 cM, HuxkHee 2 cM. CTpaHuULbl pabOThl HyMEPYIOTCSI HAUMWHAS C
orjamieHus (HOMEp Ha CTaHUIE OrJaBJCHHUS HE CTaBUTHCSA), BHHM3Y JIMCTA 1O LIEHTPY
WIH B IPABOM HUKHEM YTIIy.

2. ITo o6bemy pabota momkHa ObITh He MeHee 10 cTpanuir u He 6omee 20
ctpanuil. Kaxkias HoBas riiaBa HaYMHAETCS C HOBOW CTPaHUIIBI (ISl 3TOT HEOOXOIUMO
YCTaHOBUTHh KYpCOB B KOHEII IJIaBbl, 3aliTH B MeHIO BcraBka H BeIOpaTh Pa3pwib... , B
nosiBuBIIEMCsl okHEe BbIOpaTh HoBwlit paznen — Co creayromieit crpaHuilbl), OTCTYI OT
nocyieIHero ab3ara nmaparpada 10 HazBaHUs cieayromiero naparpada #e 6omee 1 - 1,5
cM, (36 nT), paccTosiHue 10 TiepBoro ad3ama maparpada e meree 0,5cm (12mr).

3. Ha TuTynbHOM JUCTE yKa3bIBaeTCs Ha3BaHWE YUEOHOTO 3aBElICHUS, Ha3BaHHE
TEMBbI, (haMHUIIUs, UMSI B OTYECTBO MCIIOTHUTEIS, MPOBEPSIONIETO MPEIoaaBaTelis, TOPO.I
U roJ HanucaHus (npuioxenue 1).

4. Tlpu WCHOIbL30BAHUM CTAaTUCTHYECKUX JAHHBIX JAKOTCAd CCBUIKM Ha
MCTOYHUKHN MHPOpManwu. Beicka3piBaHMsI, HE MPUHAICKAINE UCTIOTHATEIIO Pa0OTHI U
HE SBIAIONIMECS OOIICHPHUHSATHIMHU, CIIEIyeT COMPOBOXKIATh CCHUIKAMH Ha aBToOpa,

KOTOPOMY OHM npuHajuexar. CCbUIKM - yKa3aHHE€ Ha HOMEpP HMCTOYHUKA B CIIMCKE
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JUTEpATYpPhl, HAIPUMEP, [S5, CTp. 56] — 3TO O3HAYAET, YTO LIUTATA B3ATa CO CTPAHMIIBI

56 U3 UCTOYHUKA, CTOSALLIETO I0J HOMEPOM 5 B CIIUCKE JIUTEPATYPHI.

5.  XKematenpHo TeKCT pedepaTa COMPOBOXKAATH TpadUKaMH, ITUArPaMMaMH,
TabiuuaMu, cxeMamu, pucyHkamu. Kaxknas TaOnuua nMeeT Ha3BaHME U HOMED,
HyMmepauusi TaOnul CKBO3Has 1Mo Bcemy pedepaty, ['paduku, nuarpaMMbl, CXEMBI,
PUCYHKHU CUMTAIOTCSI PUCYHKAMH M JIOJ>KHBI UMETh CKBO3HYIO HYMEpaLHIO.

TpeboBanus K cTpyKType pedepara

e OrnaBineHue - MEPEYUCISIIOTCS Ha3BaHUs TIJaB, naparpadoB, MOAMYHKTOB C
HOMEpaMHU CTpaHUI] Ha KOTOPHIX OHU HAYUHAIOTCS.

e Beeaenme (/-2 cmpanuywvl) - OroBapuBaeTCsl 3HAYEHHE U AKTYalbHOCTh
NPEIJIO’KEHHON TeMBI, LIeJIb H 3aJ]a4M pa0dOThI, TaK K€ IMMyTH UX PEIICHUS.

e B ocHoBHo¥ yacTu crpanuusl (10-15 cmpanuy) packpbiBaeTCsl COJICp)KaHNE
TEMBbI, aHAJTU3UPYIOTCS UCTOYHUKHU MH(OpMAIMU, TPOBOAUTCS aHANN3 (PAKTUYECKUX U
CTAaTUCTHYECKUX MaTepHaJIOB, MIPUBOJATCA METOAMKU M PE3yibTaThl UCCienoBaHus. B
KOHIIE Ka)KIOW IJIaBbl JEIaI0TCS BHIBOBI.

o 3axurwuenue (/-2 cmpanHuyvl) -  BBICKA3BIBAIOTCS  MPEIJIOKCHUS,
CUCTEMAaTU3UPYIOTCS BBIBOJIbI, KOTOPBIE CHENAaHbl B KaXKIOW TJIaBe, MOJBOJSATCS UTOTHU
paboThl HA OCHOBE TIOCTABJICHHBIX 11€JIEH U 3a]1a4 BO BBEJACHUH PaOOTHI.

e Chnucok jautepaTypbl odopmisiercss B aindaBUTHOM TIOpSIKE, CHayaia
nyOJMuKalud Ha PYCCKOM SI3bIKE, 3aT€M WHOCTPAHHbBIC, B KOHIIE - JIPYyTrM€ HWCTOYHUKU
(ccouikm Ha caittel B MHTepHeTe). CoOmiomaiiTe COOTBETCTBHE CCHUIOK B paboTe u
HyMEpaluu B CIIUCKE JINTEPATYPHI.

B chomcke nuTepartypbl Ui KaXAOTO0 WCTOYHMKA TMPUBOIATCA: (PaMUIHH
MUHWLIAAJIBl AaBTOPA, IIOJIHOE Ha3BaHHME, MECTO H3JaHMs (IopoJ, H3JATENIbCTBO, TOJ
U3/1aHWd W KOJMYECTBO CTPAHHUI], KOTOpble OOO3HA4YaroTCd CTPOYHOM, TO €CTh
MaJIEHbKOU, OYKBOM «C» C TOUKOM.

Hanpumep, 1. HanunoB A. A. Uctopus Poccum IX-XIX uB. CnpaBouHbie

marepuansl. M.: Bnagoc, 1997. 432 c.
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Ecam mecTo m rox M3gaHus HEHW3BECTHBI, IOCIIE HA3BAaHUs IPOU3BEACHUS WU
HMCTOYHUKA yKa3blBaeTcs: be3 M. U r. u3nanus.

bubnuorpadpuyeckue onucanusi KHUr (MoOHOrpaduii, yaeOHUKOB, CIIPAaBOYHHUKOB),
HAIllMCAaHHBIX OJHMM, JIBYMs WJIM TpeMs aBTOPAMH, NOJDKHBI BKJIIOYaTh: (aMUIUU U
MHULMAIBl aBTOPOB; 3arjlaBU€ KHHUIH;, CBEICHHUS O IOBTOPHOCTH W3JAHHUS; MECTO
W31aHUS; TOPSIAKOBBIA HOMEDP TE€MA, BBINYCKA WIM YacTH; KOJIMYECTBO cTpaHul. Eciau
aBTOPOB OOJIbIllIE TpPEeX, TO OMHUCHIBAETCS IOJI 3arjaBUEM, IOCJIE€ KOTOPBIM CTaBUTCS
KOCasi 4epTa M yKa3bIBalOTCS MHUIMABI M (paMUJIMH MEPBBIX TPEX aBTOPOB CO CIOBaAMU
«u ap.». CTtaTbu U3 COOPHUKOB BKJIIOYAIOTCSA B CIUCOK TaK)Ke B al()aBUTHOM MOPSAKE
damunuit aBTopoB. [lociie Ha3BaHUsl COOpHUKA M OJHOM KOCOM 4epThl BUMEHUTEILHOM
najie’ke MOTyT ObITh yKa3aHbl €r0 COCTaBHUTEINb, JTUOO OTBETCTBEHHBIM, TJIaBHBIA WU
Hay4YHbIN PEIaKTop.

Hanpumep, 2. AnuucumoB E. B. Iletp Ilepssiii: Poxnenne mmnepun Hctopus
OreuectBa: oM, uaeu, pemenus. Ouepku ucropun Poccun IX - nauana XX B. / Cocr.
C.B. Muposnenko. M.; [Tonutuzgar, 1991. C. 186-220.).

B cOopHuke BMecTo 00Iero 4uciia CTpaHUI] YKa3bIBAIOTCS KpalHHE CTPaHUIIbI
(mepBas ¥ MOCEIHAA) UCTIOIB3YEMON CTaThbU JAHHOTO COOPHUKA.

B chucke HCNONB30BAaHHBIX KYPHAJIOB M Ta3eT, MEKIy Ha3BaHUSMH CTaTbU H
U3JIaHUs, CTABATCS JIBE KOCBIE YEPTHI C MPABBIM HAKIIOHOM.

Hanpumep: 3. [TucaprkoBa JI. ®@. Pa3Butre mecTHOro camoymnpanieHusi B Poccun
1o Benukux pegopm; oObIuait, IOBUHHOCTD, paBo // OteuectBenHast uctopusi. 2001, Ne
2. C. 3-23.

B ccpbuikax Ha cTaThM B €KEIHEBHBIX Tra3eTax YyKas3blBalOTCAd (amuius H
MHULIMAJIBI ABTOPA, Ha3BaHHUE CTAaTbU, HA3BAaHUE U3JIaHMs, FOJl, YUCJIO U MECSAILl BBIXOJA B
cBeT. CTpaHula ra3eThl yKa3bplBae€TCs JMIIb B TEX CIydyasx, KOTJa B JAHHOM HOMEpe
Oonee 6 crpanuu. Ha3zBanue razersl, B KOTOPOM OJHO M3 JBYX CJIOB IMpHJarateibHOE,
ero gomyctumo cokpamath (Beu. IletepOypr, Poccuiickas raz. u np.). Ilpu orcyrcrBuun
3aroJIoBKa M CBEJECHHMI 00 aBTOPCTBE TIa3eTHOM MH(POPMALMM, YKa3bIBA€TCA TOJIBKO

Ha3BaHUE ra3eThl U JaTa Beixoaa ee B cBeT. Hanpumep: 4. U3ectus. 2001, 22 urons.
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Pecypcor Unmepnema.
Hanpumep 5. CwmonbHukoBa W.A. PaGouuit KOHCHEKT Jisi BHEIPSIOIIUX
MH(OpPMAIIMOHHBIE TEXHOJOTMHM B IIKojie [DNeKTpoHHbIM pecypc]. - LleHtp

«Mudopmaruka». Pexxum nocryna:

http:www.informatika.ru/text/school/its.html (18 ¢eB. 1999)

3amura pedepara

Ha 3amuty pedepara orBonutrcst 10-15 MunyT, BMECTE ¢ BOMPOCAMH KOMUCCHH.

Ha 3amure onienuBaercs:

- YauHo 1M yCTHOE BBICTYIUICHHE, MPO3BYyYalia OCHOBHAS ujes pedepara, Kakue
3a/1a4u ObUTH TIOCTABJICHBI M KaK OHU OBLIIN PEaTn30BaHbI.

- Kak neparor opueHTHpyeTCs B MaTepuasie, M OTBEYaeT Ha BOIIPOCHl KOMUCCHH.

- IlpoBenena nu ucciegoBaTenbCcKas padoTa, KaKOBBI €€ Pe3yJbTaThl, YeM OHU
00OCHOBAHBI,

5. CamocTosiTesibHAsA padoTa

K coBpemeHHOMY crnenuanucty OOIIECTBO MPEABABISAECT TOCTATOYHO HIMPOKUIA
nepeueHb TpPeOOBaHMM, Cpeu KOTOPBHIX HEMAJOBAXKHOE 3HAUYCHHE HMMEET HaJudue Yy
BBIMTYCKHUKOB OMNPEJEICHHBIX CIIOCOOHOCTEH YMEHHS CaMOCTOSITENIbHO J100BIBAThH
3HaHMS a3 Pa3IMYHBIX MCTOYHUKOB, CHCTEMATHU3MPOBATH MOJYUYEHHYIO WH(OpPMAIIHIO,
JaBaTh OLIEHKY KOHKPETHOW cuTyanuu. @opMuUpoBaHHE TAaKOIO0 YMEHUS MPOUCXOIUT B
TEYCHHE BCEro Imepuoga OOydeHHs uepe3 ydacThe OOydaromUXcs B JIEKIMOHHBIX,
CEMUHAPCKUX H TMPAKTUYECKUX 3aHaATUsIX. [Ipm 3TOM camocTosiTenbHas pabora
O00yYaroIIMXCs UTPAET PEIIAIONTYIO POJIb B X0OJI€ BCEro y4eOHOro mpoiecca.

CamocrosTenbHass paboTa HapsAy C ayJIUTOPHOM TPEACTaBISET ONHY U3 depMm
y4eOHOTO TmpoIiecca W SBJISETCS CYHIECTBEHHOM ero dvactbio. [[ns ee ycmemrHoro
BBITIOJTHEHUS HEOOXOUMBI TUNIAHUPOBAHUE M KOHTPOJIH CO CTOPOHBI MTPETI01aBaTelNeH.

CamocTtosTenbHass pabata 3TO IJIaHhpyeMas pabota  oOyuwaromuxcs,
BBITIOJTHSIEMAsI 110 33JIaHUI0 U TP METOIMYECKOM PYKOBOJICTBE IMpEMNoaaBaTesis, HO 0e3

€0 HCIIOCPCACTBCHHOI'O Y4aCTHA.
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CamocTtosTenbHass paboTa NpeaHa3HAuY€HA HE TOJIBKO [JIsi OBJIAJICHUS KaXKJIOU
JTUCHUIUIMHON, HO W 11 (DOPMUPOBAHUSI HABBIKOB CAaMOCTpPEJIbHOM paboThl BOOOIIE, B
y4eOHOM, HAy4dyHOH, NMPOQEeCcCUOHATBLHON NESITEIHbHOCTH, CIOCOOHOCTH MPUHHUMATh Ha
cedsi  OTBETCTBEHHOCTb,  CAMOCTOSITEJILHO  PEIIMTh  MpoOJieMy,  HaXOJIUTh
KOHCTPYKTHUBHBIE PELICHUS. BBIXOJ U3 KPU3UCHOU CUTYallUH U T.I.

CornacHo HOBOM 00pa3oBaTeIbHON MapagurMe HE3aBUCUMO OT CICIHAIM3ALUNA U
xapakrtepa paboThl  JF0OOW  HAYMHAIONIMKA  CHCHHAIMCT  JIOJDKEH  o0JajaTh
dbyHIaMEHTAbHBIMUA ~ 3HAHUSIMH, TPOPECCUOHATBHBIMA YMEHUSMH W  HaBBIKAMU
NEATeIbHOCTH CBOEro  MNpOoQuis, ONBITOM TBOPUYECKOM H  HCCIEI0BATEIbCKOMN
NEATeIbHOCTH IO PEHIEHUI0 HOBBIX MPOOJIEM, ONBITOM COLMAIBHO-OLIEHOYHOMN
NeATeNIbHOCTH. J[Be TMocieaHue coCTaBIIsItoNe o0pa3oBaHusi GOPMHUPYIOTCS UMEHHO B
IIPOIIECCE CAMOCTOSITEILHON PabOTHI.

[IpenonaBarens 10700003 OpraHu3yeT MO3HABATEJIbHY 10 JIEeSITETbHOCTD
oOyuaromuxcs. OOyJaromuiicss caM OCYIIECTBISET MO3HAHUE.

CamocrosiTenbHass paboTa 3aBepliaeT 3ajayd BCEX BHJIOB Y4YeOHOW paloThl,
Hukakue 3HaHUSA, HE MNOJKPEIUICHHBIE CAMOCTOSITEIBHON NEATEIbHOCThIO, HE MOTYT
CTaTh MOJJIMHHBIX OCTOSIHUEM uesioBeka. Kpome Toro, camocTosiTenibHas paboTra uMeeT
BOCIIUTATENIbHOE 3HA4YCHUE: OHAa (OPMHUPYET CaMOCTOSATEIBHOCTh HE TOJIBKO Kak
COBOKYITHOCTh YMEHHMII W HaBBIKOB, HO U KaK 4YEpTy XapakTepa, HIPaAOIIYI0
CYIIECTBEHHYIO pOJIb B CTPYKTYp€ JHUYHOCTU COBPEMEHHOIO CHEIMAIUCTa BbICHIEH
KBTI (pUKAIUH.

[Tonyuenne yriayOJICHHBIX 3HAHHM IO M3y4aeMON IHUCIUIUIMHE JTOCTUTACTCS 3a
CYeT JIOMOJIHUTEIBHBIX YacOB K ayJUTOpPHOH paboTe CaMOCTOSTENbHONW pPabOThI
oOy4Jarommuxcs. Beigensemple dachl 1eJIeco00pa3HO MCIOIB30BaTh ISl 3HAKOMCTBA C
JOTIOJIHUTENIbHOW HAy4YHOW JUTEpaTypod MO MNpoOJeMaTHKE AWCIUIUIMHBI, aHalu3a
HAay4YHBIX KOHIICIIIMA ¥ COBPEMEHHBIX JOXOJOB K OCMBICIEHHUI) PacCMaTpPUBAEMBIX
npobiem. K camocTositensHOMY BHAY paOOThl OOydYarOIUXCS OTHOCUTCS paboTa B
OuOIMOTEeKaX, B AJEKTPOHHBIX IMOWCKOBBIX CHUCTEMax W T.I. IO cOOpYy MaTepuasos,

HGO6XOI{I/IMBIX IMPOBCACHUA IIPAKTHYCCKHUX 3aHATUM WM BBIIOJHCHUS KOHKPCTHBIX
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3alaHdid TpenoAaBaTessi MO u3ydaeMbiM TemaM. OOydaromuecss MOTY YCTaHOBUTh
AIIEKTPOHHBIN TUANIOT C MPENo/IaBaTeNIeM, BHITOIHATH OCPEACTBOM HETO KOHTPOJIBHBIC
3aaHusl.

Cnemyer oOpamarbcs K TMpernojaBaTeNlio MO BCEM BOMPOCAM, BBI3BABIIUM
3aTpyJHEHHs B TPOIECCe PelICHHs 3ajad, aHalnu3a CHUTYyalllil, TOCTPOeHUs! rpaduKoB,
OTBETOB Ha TECTOBBIC 3aJlaHusl, CIEAyeT WMETh B BHUIYy, YTO padOTa C TECTaMH HE
CBOJIUTCSI K HEOOXOJUMOCTH yraJlaTh BEpHBI OTBET, pellias MpeasiaraeMble 3a/1auul WK,
OTBEYasi Ha BOMPOCHI TECTOBBIX 3anaHuil. CrieayeT BHUMATEIbHO OOAyMaTh NMPUYHHEI,
10 KOTOPHIM BBIOpaH TOT WJIM MHON OTBET, MpUydYaTh ce0si 0OOCHOBBIBATH BHIOPAHHOE
pemieHue; oOpamaTh BHUMaHHE, Ha TO, YTO CPEOd TECTOB, MOTYT OBITh BEpPHBIMU
HECKOJIbKO OTBETOB WJIM BEPHBIM HE SIBJISICTCS HU OJIMH U3 NIPHUBEICHHBIX BAPUAHTOB.

CaMmocrosiTenbHass pabora oOydaromuxcst BKIOYaeT B ceOs  BBITIOJHEHHE
pa3IMYHOTO POJa 3a/JaHui, KOTOphIE OPHUEHTHUPOBaHBI Ha Ooiiee TIyOOKOE yCBOCHHE
MaTepuaia n3y4aeMoi JUCIUTUIHHBIL.

K BeIONHEHWIO 3afaHWii JUIsI CaMOCTOSITENIBHON pabOoThl MPEXbSBISIOTCS
ClIleqyroIre TpeOOBaHUSA: 3alaHusl JOJDKHBI HCIIONHATBCS  CaMOCTOSTENBHO U
NPEJCTABIATECS B YCTAaHOBICHHBIH CPOK, a TaKKe COOTBETCTBOBATH YCTAaHOBIICHHBIM
TpeboBaHusAM 1o odopmieHH0. OOyUdaroIIUMCS CIIeTyeT:

BBIIOJIHATh BCE TUIAHOBBIC 3aJlaHUs, BbIJaBaeMble TIpeIojaBaTeeM JiIs
CaMOCTOSITETTLHOTO BBITIONHEHMS, W pa3dupaTh Ha CEMHHApax M KOHCYJBTAIUAX
HESICHBIC BOTIPOCHI;

UCTOJIb30BaTh MpPHU TMOJATOTOBKE HOpPMATUBHBIE JIOKYMEHTbl HHCTUTYTa, NpHU
NOJrOTOBKE K  JK3aMEHy  HapajuiebHO  IpopaldaThlBaThb  COOTBETCTBYIOIIUE
TEOPETUUECKUE U MPAKTUUYECKUE pa3zelibl AUCUUIUINHBI, (UKCUPYS HESICHBIE MOMEHTHI
U1 X 0O0CYX/I€HUS Ha TJIAHOBOW KOHCYJIbTAIIHH.

JIrobass dopma camocToATEeNBHOW paboThl oOywaromierocs (MOATOTOBKA K
CEMHHAPCKOMY 3aHATHIO, HANHCAaHME JCCe. KYpCOBOM paboThl, JOKJIaga M T.II.)

HAaYMHAETCS C U3YUYEHUsI COOTBETCTBYIOUIEH TUTEPATYphl KaKk B OUOIMOTEKE, FaK U 10Ma.
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B paGoueit mnporpamme yuyeOHON NHUCHMIUIMHBI MMOJ00paHa OCHOBHas U
JOTIOJIHUTEIIbHASL JINTEpATypa.

HemnpemMeHHBIM YCITOBHEM 3aKPETUICHUS TCOPETHYCCKUX M MPAKTHUYCCKUX 3HAHUHN
CTYJAEHTOB ABJSICTCS BBINOJMHEHHE MMHU JoMamHux 3ananuii. PO: OOBO «Cesepo-
KaBka3zckuii Mcnamckuii yHuBepcuter uMmenun Mmama AOy Xanuds» obecrnieunBaet
y4eOHO-METOJUYECKYI0 U MaTepUajJbHO-TEXHUYECKYIO0 0a3y g  OpraHu3aiuu
CaMOCTOSITEILHON PabOThl 00YyUaIOIINXCS.

6. MeToanueckue peKOMEHIALMH 110 padoTe C JIUTePaATypPoH

JIroGass dopma camocTosATEeNbHOW paldoThl oOywaromierocst (MOATOTOBKA K
CEMHUHAPCKOMY 3aHSTHIO, HAMHCaHUE 7CCE, KypCOBOM palOThl, JOKJIana | T.IL.)
HAYMHAETCS C U3YYCHUS] COOTBETCTBYIOIICH JTUTEPATYPhl KaK B OMOIMOTEKE, TaK U J0Ma.

K kaxxmoit Teme yueOHON TUCHMIUIMHBI 1TOJ00paHa OCHOBHAS U JIOTIOJTHUTEIbHAS
JIuTepaTypa.

OcHoBHas IUTEpaTypa — 3TO YUYCOHUKU U ydeOHbIE TOCOOUS

JlononHUTENbHAS JIUTEpaTypa — 3TO MOHOTpaduu, COOPHUKU HAYUHBIX TPYIOB,
KYpHAJIbHBIE U Ta3€THBIC CTAThH, PA3JIMYHbIC CIPABOYHHUKHU, YHIIUKIIONEINH, HUHTEPHET-
PECYPCHI.

Pexomennanum o0ydaroniemMycs:

BBLIOpaHHYI0 MOHOTpaui0 WM  CTaThio  IeJecoo0pa3HO  BHUMATEIIBHO
IPOCMOTpETh. B KHHrax cieayer 03HaKOMUTHCS C OTJIAIIEHHMEM U HAyYHO CIPABOYHBIM
anmaparoM, MpOYMTATh AHHOTALMIO W mpeaucioBue. llerecooOpa3Ho ee MpOIUCTATh,
PaccMOTPETh WILTIOCTPALIUU, TAOJIUIIBI, TUATPAMMBI IPUIIOKEHUS.

Takoe MOBEPXHOCTHOE O3HAKOMJICHHE IMO3BOJUT y3HATh, KaKWE€ TJaBbl CIEIYET
YUTATh BHUMATENIHHO, & KAKUE TIPOYUTATH OBICTPO;

- B KHUT€ WU KypHaje, MPUHAJICKANIE CaMOMy OO0YyYaromeMycs, KIO4eBbIe
MO3UIIMKA MOKHO BBIJICTISITh MapKEpOM WM JieJaTh MOMETKHA Ha moiyisx. [Ipu pabote c
NHTEepHET-UCTOYHIKOM I€7€CO00Pa3HO TAKKE BBIJEIATh BAXKHYI0 HH(OPMAITHIO;

- €ClM KHHWTa WIH XypHal HE SIBISIOTCS COOCTBEHHOCTHIO OOYydaromIerocs, TO

1enecoo0pa3Ho 3aMuChiBATH HOMEPA CTPAHUI, KOTOPhIE MPUBJICKIN BHUMAaHUE.
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[To3xe cregyeT BO3BpPATUTHCA K HUM, NEPEUYUTATh WM TEPEnucaTh HYXKHYIO
nHopmanuto. dusnyeckoe ACHUCTBUE MO 3aMUCHIBAHUIO MOMOTAET MPOYHO 3aJOKUTh
JAHHYI0 UH(POPMAIUIO B «OaHK MaMSITH.

Boiaenstorcs ciaeayronye BUbl 3auceid Mpu paboTe ¢ TUTEpaTypou:

KoHcnekT - kparkas cxeMaTudecKas 3aluch OCHOBHOI'O COJAEP)KaHUS Hay4dHOU
paboThl. Llenbio sBNseTCS HE IEpenuChbIBaHUE MPOU3BECHUS, a BBISIBICHUE €r0 JOTHUKHU.
CHUCTEMBI JJOKA3aTeJIbCTB, OCHOBHBIX BBIBOJOB. XOPOIIUM KOHCHEKT JOJDKEH COYETATh
HOJIHOTY U3JIOKEHUS C KPATKOCTHIO.

urata - TOYHOE BOCHPOU3BEACHUE TEKCTA. 3AKIIOYAETCA B KaBBIUKU. TOYHO
YKa3bIBAETCSl CTPAHUIIA UICTOYHUKA.

Te3nchbl KOHIIEHTPUPOBAHHOE M3JIOKEHUE OCHOBHBIX IMOJOKEHHUN MPOYUTAHHOTO
Marepuana.

AHHOTAIMSA - OYEHb KPATKOE M3JIOKEHUE COJICPKAHUS MPOYUTAHHON PabOTHI.

Pe3tome - HanOosiee oOIME BBIBOJIBI U MOJOXKEHUSI PAOOTHI, €€ KOHIENTYyalbHbIe
UTOTH.

3anucu B WM WHOM (hOopMe HE TOJIBKO CIOCOOCTBYIOT MOHUMAHUIO M YCBOCHUIO
U3y4aeMoro mMaTepuala, HO H IMOMOTal0T BbIpaOaThIBaTh HABBIKK SCHOTO H3JI0KEHUS B
MUCHhMEHHOM (hOpMe TeX WIIM UHBIX TEOPETUYECKUX BOTIPOCOB.

7. IloaroroBka K caaye 3a4eTa U 3K3aMeHa

Cnaya 3adera H dK3aMeHa — OJIHA M3 BaKHEHIIMX yacTed yd4eOHOro mporecca,
UMEIoIIasi OTPOMHOE 3HAUYCHHUE.

Bo-niepBBIX, TOTOBACH K 3au4eTy WJIH HK3aMeHy, OOyYarolIMiicsi MPUBOAUT B
CUCTEMY 3HAHHUs, MOJYYEHHbIE Ha JIEKIUAX, CEeMUHapax, pa3Oupaercs B TOM, 4YTO
OCTJIOCh HEMOHSTHBIM, M TOTJIa U3y4aeMas UM JUCLHMIUIMHA MOXKET ObITh BOCIIPUHSTA B
MOJIHOM 00beME€ C TPUCYIIEH el CTPOroCThi0 W JIOTMYHOCTHIO, €€ MPaKTHUYECKOU
HAIPaBICHHOCTHIO. A 3TO YpE3BBIYAWHO BaXKHO JJIsl Oy IyIIero CIenaanucTa,

Bo-BTOpBIX, KaXIbIii XO4YET OBITH BOJICBBIM B COOOPa3UTEIHHBIM, BBIJCPKaHHBIM
U TEeJICYyCTPEMJICHHBIM, HWMETh XOpPOIIyI0 TMaMsiTh, HAYYHUThCA OBICTPO HAXOIUTH

HauOoJsiee palMOHAIbHOE pEIIeHHEe B TPYAHBIX cuTyauusx. OUeBUAHO, UYTO BCE 3TH
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KAauecTBa HE TOJBKO YKpAlllalOT YEJOBEKa, HO M JIeJAl0T €ro HamboJjiee ACHCTBEHHBIM
YJICHOM KOJJIEKTHBA.

[lonroToBka cmauva 3ayeTa WM SK3aMEHa MOMOraroT oOywaromemycst riay0xke
YCBOUTh HM3y4YaeMble IUCIMIUIMHBI, MPUOOPECTH HABBIKM M KadyeCTBa, HEOOXOJUMBIC
XOpOILLIEMY CIELHUATUCTY, KOHEYHO, YCIIeX Ha 3ayeTe BO MHOIOM OOYCJIOBJIEH TEM,
HACKOJIbKO CHUCTEMAaTHYECKU U TIyOoKo paboTan oOydaroumuiics B TEUEHHE CEeMecCTpa.
CoBepIlIeHHO OYEBUJIHO, YTO CEPHhE3HO MPOAYMaTh U YCBOUTH COJEPKAHUE U3YyUaeMBbIX
JTUCIUIUIMH 32 HECKOJBKO JHEHN MOJATOTOBKU K K3aMEHY MPOCTO HEBO3MOXKHO Jaxke s
OuYeHb crocoOHoro odOywaromerocs. M, kpome TOro, XOopouio M3BECTHO; YTO OBICTPO
BBIYUCHHBIC TMa MaMsATh pasjesibl y4eOHOW JUCHUIUIMHBI TakKe OBICTPO 3a0BIBAIOTCS
nocJie cauM 3a4era U HK3aMeHa.

[Ipu moaroTOBKE K 3a4eTy WIHM SK3aMEHY 00y4aromuecss He TOJbKO MOBTOPSIIOT H
0pabaThIBAIOT MaTepual JUCHUIUIUHBI, KOTOPYIO OHU M3ydalld B TEUCHUE CEMECTpa,
OHM O00O0OLIAIOT TOJIYYCHHbIE 3HAHMS, OCMBICIMBAIOT METOAOJOTHIO TMpEIMETa, €ro
CUCTEMY, BBIJCISIIOT B HEM OCHOBHOE M TJIaBHOE, BOCIIPOU3BOJAT OOII. KapTHUHY C TEM,
YTOOBI SICHEE TMOHATH CBSI3b MEXIY OTIEIbHBIMHU DJIEMEHTAMU IUCHUILTUHBI. Bes ata
o0obmaromasi pabota MPOXOJUT B YCIOBUAX HANPSDKEHHUS BOJM M CO3HAHWS, IPHU
3HAYUTEILHOM  OTBICYEHHMHM OT T[OBCEJHEBHOM JKM3HU; TE€, B  YCIOBHUIX,
0JIaronpUATCTBYIOIMX TOHUMAHHIO U 3aIOMUHAHUIO.

[TonroToBka K 3a4eTy MAM SK3aMEHY COCTOUT B NMPHUBEACHUH B MOPSAIOK CBOUX
3HaHu#. [lake camble crocoOHBIE 00yUaroIIMecss HE B COCTOSHUHM B KOPOTKHM NEPHOJ
3a4E€THOW CECCUM YCBOUTH MaTepHal LEJIOro CEMECTpa, €ClId OHU HaJl HUM He padoTaiu
B cBO€ BpeMs. JlJis TeX. KTO Majo 3aHUMAJICSl B CEMECTPE, 3a4EThl M SK3aMEHbI IPUHECYT
MaJjio TOJIB3bl: YTO OBICTPO MPOWIEHO, TO OBICTPO W 3a0ynercs. M, XOTsS B HEKOTOPHIX
Cly4yasX CTYJAEHT MOMKET «IPOCKOUYUTH» 4Yepe3 HK3aMEHAIMOHHBIM Oapbep, ero
MOATOTOBKE OCTAHETCSI CEPhE3HBIN MPOOEII, TPYITHO BOCIIOIHSAEMbIN BIOCIIEICTBUU.

OnpenenuB Ha3Ha4eHUWE MW pOJb 3aveTa dK3aMeHa B IIpoliecce OOydeHH S,

MOIBITAEMCS Ha 3TOM OCHOBE IMOsACHUTD, KaK JIy4lIC 'OTOBUTLHCA K HUM.
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B By3e cmaua 3a4eToB OpraHm3oBaHa TakK, YTO MPU CHUCTEMAaTHYECKOW paboTe B
TEYCHHE CEMEeCTpa, CBOEBPEMEHHON M YCIENIHOW cJade BCeX TEeKyImuX pador,
MPENYyCMOTPEHHBIX TpaduKoM yueOHOro Impolecca, OOJbIIas 4YacTb 3a4€TOB HE
BBI3bIBAET MOBBIIIEHHON TPyIHOCTH y oOyuaromerocsi. OOyyatoniyecsi, paboTaBIIue B
ceMecTpe Mo IUIaHy, MOAXOMAT K OSK3aMEHAIIMOHHOW ceccur Oe3 HampspkeHus, 0e3
W3THUIIHEH 3aTPaThl CHJI B TIOCIIEIHION, «3aUETHYI0» HEIEeIIIO.

[lonroToBKy K 9JK3aMeHy CleAyeT Ha4MHATh C TIEPBOTO JHS HW3YYCHUS
muctuinHbel.  Kak mpaBmiio, Ha JIEKIUSAX MMOMYEPKHUBAIOTCS Hauboyee BaXXHbIE W
TPYAHBIE BOTPOCHI WM Pa3/IeNibl JUCIUTUIHHBI, TPEOYIONe BHUMATEIFHOTO H3YyUSHUS U
oOgymbiBaHus. HyXHO 3TH BOMPOCHI BBIACIUTH U 00SA3aTEIBHO TOCTAPATHCS
pa3o0paTbcs H HUX, HE JOKHUAASICh IK3aMEHa, MpopaboTaTh UX, TOTOBACH K CEMHUHApaM,
NPaKTUYECKUM WM JTA0OPATOPHBIM 3aHATHSAM, TOMPOOOBATH CAMOCTOSTEIHHO PEIIUThH
HECKOJIbKO THTOBBIX 3amad. M ecnu, HECMOTpS Ha 3TO, 4acTh MarepHalia OcTaiach
HEYCBOCHHOW, HM B KOEM CIllydae HEJIb3sl YCIIOKAaWBAThCS, HAJEsACh HAa TO, YTO 3TO HE
nomnajeTcst Ha sk3ameHe. MakTbl TOBOPAT 00 OOpPAaTHOM: €ClIM T€ WU JPYTHe BOIPOCHI
yueOHON NUCUUIUIMHBI HE BOILIM B 3aU€THBIA OMUJIET, MPENoAaBaTeab MOXKET UX 33JaTh
(u vacto 3amaeT) B BHUJAE AOIOJHUTENIBHBIX BONPOCOB. TOYHO Takoe K€ OTHOILIEHUE
JOJDKHO OBITh BBIpaOOTAHO K BOMpOCAM M 3ajadaM, IEpEedYHCIECHHBIM B IMpPOrpaMme
y4eOHOW AUCIHUILIMHBI, BhIJIaBaeMoi oOydJaromumMcs B Hadajie cemectpa. OOBIYHO ITH
K€ BOIIPOCHI U aHAJOTWYHBIE 3a7jaud COJEPXKAaThCsA B HK3aMEHAIMOHHBIX Owmierax. He
CJIEyeT OCTaBJIATh 0€3 BHUMAHUS HU OJHOTO pa3/ena JUCUUIUIMHBL, €ClIM He YAUJIOCHh B
YeM-TO pa3o0paThCsi caMOMy, HYXKHO OOpaTUThCSA K TOBapuUIlaM; €ClId U He IOMOTJIO
BBISICHUTH KakOW-IM00 BOMpOC 10 KOHLA, HYKHO 00s3aTeNbHO 3a7aTh 3TOT BOMIPOC
MPENoAaBaTEeN0 Ha KOHCYIbTAIUH.

['maBHasi 3ajmaya 5K3aMEHOB — TPOBEpKa KadecTBa YCBOCHHUH COJAEp)KaHUSA
aucuuIInHel. Ha ocHOBe Takoil mMpoBepkH OIleHMBAaeTcs y4yeOHas paboTa HE TOJBKO
oOyJarounxcs, HO M MpenojiaBaTesell: mo pe3yapbTaTaM 3K3aMEHOB MOXHO CYAHTh U O

Ka4yC€CTBEC BCCI'O y‘IG6HOFO mponecca.
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DK3aMeHaM, Kak TMpaBujo, MPEANIeCTBYeT caadya 3a4yeTtoB. K sk3aMmeHam
JTOTYCKAIOTCS TOJIBKO T€ 00yUaromuecs, KOTOpbIE ClIallyd 3a4€Thl.

Jlo sk3aMeHa OOBIYHO MPOBOJUTCA KOHCYJIBTAIIMS, HO OHA HE MOXET BO3MECTUTh
OTCYTCTBHUSI CUCTEMATUUYECKON pabdOThl B TEUEHHE CEMEeCTpa M IMOMOYb 32 HECKOJIBKO
4acoB OCBOUTH MaTepuaj, TpeOyrouicsa K sk3aMeny. Ha koHcybTanuu oOydaromuics
MOJIYYaeT JUIIb OTBETHl HA TPYAHBIE WM OCTABIIMECS HEACHBIMU Bompockl. [lonk3a oT
KOHCYJIbTalluu OyJeT TOJBKO B TOM Cilydyae, €ciu oOydJarouuics 10 Hee mpopadboTaeT
BECh MaTepuall.

Upes3BblyaliHO Ba)XXHO MPUYUYUTH CE0S K YMEHHUIO CAaMOCTOSITEIIbHO MBICIHUTH.
YUYHUTBCSl IyMaTh, TOHUMAaTh CyTh jaena. OdeHb Moje3Ha MOocie MPOpadOTKU KaxKI0ro
paszena BOCCTAHOBUTH B MaMSITH COAEPKAHUE M3YUYEHHOTO Marepuaia, KpaTko 3amucan
9TO Ha JMcTe OyMaM, cO3/1aTh KapTy mnamsaTu (YMCTBEHHYIO KapTy), H300pa3uTh
HEOOXOIUMBIE CXEMbl M uepTexu (Joruko-rpaduueckue cxembl). Ecimm 3Toro He
clenaTb, TO OOJbIIAas 4YacTh Marepuaja OCTAaHETCS HE MOHSATOH, JUIIb (OPMaTBHO
3ay4eHHOM, U NP MEPBOM K€ BOIPOCE IMpernojiaBaress o0ydarmuics yoeauTcs B TOM,
HACKOJIBKO TOBEPXHOCTHO OH yCBOWJ MaTepuai. B mepuoj sK3aMEHAIMOHHOW ceccuu
IIPOUCXOJUT PE3KOE U3MEHEHHE pexxuMa paboThl, OTCYTCTBYET MOCEUIEHUE 3aHATUM 110
pacnucanuto. llpu BCAKOM U3MEHEHHH peXuMa paboThl OYEHb BaXHO CKOpee
PUCTIOCOOUTHCS K HOBBIM yCIIOBUSAM. [l03TOMY HYKHO cpasy BbIOpaTh TakOW pexUM
paboThl, KOTOPBIN COXpaHWJCS Obl B TEUYEHHE BCEH CECCHUU, T.€. TOYTH HA MECHII.
Heobxoaumo coctaBuTh /it ce0si HOBBINM PACcCHOPSIOK JHS, Yepeays 3aHATUS OTIIBIXOM.
JIns Toro 4toObl COKpPAaTUTh IOTEPI0 BPEMEHM Ha BKIIOUYCHHE B padoTy, padbouue
MEPUOJBI 11E€JeCO00pa3HO JAeNaTh JINTEIbHBIMH, PA3ACiUB JACHb NMPUMEPHO HA TPHU
JacTH: ¢ yTpa A0 oOema, ¢ obema 0 yKWHA M OT yKuHA 10 cHa. Kaxkawli pabodmii
MIEPUOJI THY HAJIO 3aKaHYMBATh OTABIXOM.

Hawnyummii  oTaplx B NEpHOA  AK3AMEHAIMOHHOM CECCMM — MPOryJKa,
KpaTKOBPEMEHHass MPOOekKKa WIM KaKOW-TNOO HEYyTOMHUTEIbHBIN (u3ndecKkuil Tpya.
[Ipn moAroTOBKE K 3K3aMEHaAM OCHOBHOE HAMpAaBICHHWE AAIOT MpoTrpaMMa ydeOHOU

JUCHUIIIINHBI 1 CTy,Z[eH‘-IeCKI/Iﬁ KOHCIICKT, KOTOPBIC YKa3bIBAKOT, YTO HanOoJiee BaXKHO
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3HaThb yMeThb Jenarb. OCHOBHOW Marepual JOJKEH NMpopadaThiBaThCid MO YYEOHUKY
(ecnu TakoM UMeeTCs) U Y4EOHBIM TOCOOMSIM, KaK KOHCIIEKTa JIaJeKO HeI0CTaTOYHO IS
W3YUYCHUSI AUCHUILIIMHBI. YYEeOHUK NOKEH ObITh M3YUY€H B T€UEHHE CEeMECTpa, a Mmepey
3a4€TOM COCpPEOTOYbTE BHMMAHHME Ha OCHOBHBIX, HaumOoliee CJIOXKHBIX pazaernax.
[ToAroToBKY MO Ka)aAOMy paszielly CleAyeT 3aKaHUYMBaTh BOCCTAHOBJICHUEM I10 MaMSITH
€ro KpaTKoro COJAep>KaHus B JIOTMYECKOM MOCIEJOBATEIbHOCTU. 32 OAUH-ABA AHS 0
HK3aMEeHa Ha3HavaeTcsl KOHCyinbTauus. Eciu ee mnpaBUIBbHO HCIHONb30BaTh, OHA
npuHeceT OOoJIbLIYI0 MOJb3y. Bo Bpemsi KOHCyJnbTauuyu OoOyYaromuiicss UMEET MOJIHYIO
BO3MO>KHOCTb TMOJIYYUTh OTBET HA HEE HU SICHBIE €My BOMPOCKI. A JJIsl STOTO OH JIOJKEH
nmpopaboTaTh 0 KOHCYJbTAIIMM BCE TEMbI AUCIUIUIMHBIL. Kpome Toro, mpemnogaBartelib
OyJzleT oTBeYaTh Ha BOIMPOCHI APYTUX OOyUarOIMMXCs, YTO OyJeT I Bac MOBTOPEHUEM
3aKperieHeM 3HaHuid. M eie oyeHb Ba)xHOE OOCTOSTENBCTBO: IMpENojaaBaTellb Ha
KOHCYJIbTAllUU, KaK MpaBWio, oOpaliaeT BHUMAaHHE Ha TE€ BOIPOCHI, IO KOTOPHIM Ha
IPEABIIYIINX 3a4eTaX OTBETHl ObUIM HEYJIOBIETBOPUTEILHBIMHU, a TaKKe (PUKCUPYET
BHMMaHHE Ha HamOoJee TPYAHBIX Temax JucuuIiuHbl. Hekotopwie oOywaroniuecs: He
NPUXOAST HAa KOHCYJbTAllUU JMOO MOTOMY, YTO CUMTAIOT, YTO y HUX HET BOIPOCOB K
npernojaBaTento, W00 IMojaraiT, 4YTO Yy HUX Tak MU0 BpemeHu W mydme camomy
NpPUYUTATh MaTepuajd B KOHCIEKTE WU B ydeOHUKe. DTO TiIyOokoe 3abiyKIeHue,
Hukakas npyras paboTa He CMOXET NMPUHECTH CTOJIb 3HAYUTEILHOTO 3 (deKTa HaKaHyHE
3auera, Kak KOHCYJbTallus mnpenoaaBatens. Ho KOHCybTalus HE MOXKET BO3MECTHUTh
OTCYTCTBUS JUIMTEIBHON pabOTHl B TEUYEHHE CEMECTpa U MOMOYb 32 HECKOJIBKO YacoB
OCBOMTH, Matepual, TpeOyromuiics 3auety Ha koHCynbTaluu oOydarouuiics noayqaer
OTBEThl Ha TPYJOHbIE WM OCTABIIMECS HESCHBIMU BONPOCHl H, CJEAOBATENbHO,
nopabaTeiBaeTcsi MaTepuasi. KoHCyIbTalliu peKOMEHAYETCs MOCeNlaTh, MOATOTOBUB K
HAM BCE BONPOCHI, BBI3bIBAIOIIME COMHEHMs. Eciu oOydaronuiics mnOpuaer Ha
KOHCYJIbTAllUl0, HE MpopadOTaB BCEro MaTepHasia, MOoJib3a OT TaKOW KOHCYJIbTalluU
Oyner HeBenunka. OYeHb BaXKHBIM YCIOBHEM Il TPABHIIBHOTO pPEXHMa padOTHl B
MEepUOJ 3a4YE€THOW CECCUU SIBISIETCS HOpMalibHbIM COH. [loAroroBka K SK3aMeHY HeE

JOJDKHA WATH B ymiepO CHy, MHade B JIeHb dK3aMeHa He OyJneT dyBcTBa cBexecTu U
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00apocTH, HEOOXOOUMBIX JUIs XOpOIIMX OTBETOB. Bedep HakaHyHe 5K3aMeHa
PEKOMEHyeM 3aKOHYUTh HEOOBIION MPOTYIKOM.

Wtak, OCHOBHBIE COBETHI JJI MOATOTOBKU K CAA4€ 3a4€TOB U 3K3aMEHOB COCTOAT
B CJIEAYIOILIEM:

- Ty41uas MoATrOTOBKA K 3a4eTaM U HK3aMeHaM — paBHOMEpHasi paboTa B Te€UEHUE
BCETO CEMECTPa;

- HCMOJB3YHUTE MNPOrpamMMbl YYEOHBIX IUCHUIUIMH — 3TO OpPraHU3YyeT Bally
HOJIFOTOBKY K M 3K3aMEHaM;

- YUYUTBHIBalTe. YTO JJis TIOJHOLIEHHOTO W3Y4YEHUS Y4YEOHOW IMCHMILTUHBI
HE0OXO0IUMMO BpeMS;

- COCTaBJIsIITE MIaHbl PA0OTHI BO BPEMEHHU;

- paboTaiiTe paBHOMEPHO U PUTMHYHO;

- KypcoBbI€ pabOThl (MPOEKTHI) JKENATeIbHO 3alUIaTh 32 OJHY-IBE HEJEIH [0
HayvaJa 3a4e€THO-7K3aMEHAIIMOHHON CECCUM;

- BCE 3a4eThl HEOOXOAMMO CAaBaTh O Hayasla H)K3aMEHaLlMOHHON CECCUU;

- [IOMHUTE, YTO KOHCIIEKT HE 3aMEHSEeT YUeOHUK U yueOHble mocoOusi, a MOMOraer
BbIOpaTh U3 HETO OCHOBHBIE BOIIPOCHI U OTBETHI;

- IpU MOATOTOBKE HauOOJIbllIEE BHUMAHUE BpeMs yAEHANUTe TPyIHBIM U
HETOHSATHBIM BOIIPOCaM y4eOHOM TUCLUIUINHBI;

- [PaMOTHO UCITOJIb3yHTE KOHCYJIbTAINH;

- co0OmoaiiTe NMpaBWIbHBIM PEXHUM TpyAa U OTIAbIXa BO BpPEMsS CECCUHU, ITO
COXPaHUT pabOTOCIIOCOOHOCTH M 1ACT XOPOIIINUE PE3YIbTATHI;

- YUHUTECH BJIAJIETh COOOM Ha 3a4eTe U 3K3aMEHE;

- YYUTECh TOYHO M KpaTKO IEPENaBaThb CBOU MBICIH, MOSCHAS UX, €CIH HY>KHO,
JIOTHUKO-TpapUueCKUMU CXEMaMHU.

8. Meroanyeckne peKOMEHJANUM IO TOATOTOBKE, HANHMCAHUIO W

0(pOpPMJIICHHIO KyPCOBOH PadoThI
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BrlinonHenne KypcoBoil paboThl (ITPOEKTa) MPOBOAUTCS € LEIbI0 (DOPMUPOBAHUS
oO1enpodecCHOHAIBHBIX KOMIETEHIIMI U CIIOCOOHOCTEH K Hay4YHO-HUCCIIEI0BATENbCKOM
paboTe, MO3BOJISIONIUX

- OCYIIECTBJISITh TIOWCK U HCIHOJIb30BaHUE wuHPopManuu (B TOM 4YHUCTE
CIIPaBOYHOM, HOPMATUBHOM M MPABOBOI), COOpP TAHHBIX C IPUMEHEHHEM COBPEMEHHBIX
MH(QOPMAIIMOHHBIX TEXHOJOTUHN, HEOOXOAUMBIX ISl pelleHUus MNpodhecCUOHATBHBIX
3azay;

- BBIOMpATh WHCTPYMEHTAJbHBIE CpeJcTBa Jisi OOpabOTKU JaHHBIX B
COOTBETCTBUM C ITOCTABJICHHOW 3aJa4€H, MPUMEHSSI COBPEMEHHbIM MAaTEMaTUYECKUU U
CTATUCTUYECKHUH amnmapar, IporpaMMHbBIC TIPOTYKTHI;

- aHaJM3UpOBaTh pE3yJbTaThl PACUYETOB, HCIIOJNb3Ys] COBPEMEHHBIE METO/IbI
WHTEPIPETAIlMU JAHHBIX, 00OCHOBBIBATH IMOJYYCHHBIC BHIBOIBI.

Tembl KypcoBBIX paboT npejuiaraioTcs odydaromuMes Ha Bbioop. OOyuaroniuiics
UMeeT TIPaBO BHIOpPATh OJIHY M3 3asBJICHHBIX Kadeapoi TeM WM TeMa KypCcOBOM padaThl
MOXKET OBITh TpPENJoKeHa OO0ydYalolmUMcs TpPH YCIOBUUM OOOCHOBAaHUS WM €€
nesnecoodpasHocTu. Mi3MeHeHne Ui yToYHEHUE TeMbl KypcOBOU pabOThl BO3MOKHO HE
No37Hee, YeM 3a MeECSI] O YCTaHOBJIEHHOTO CpOKa 3allUThl KypcOBOM pabOThl Ha
OCHOBAaHUHU JIMYHOTO 3asIBICHHS 00y4YaroIIerocs, COrlaCoBaHHOTO C PYKOBOJIUTEIEM, HA
UMs TPOPEKTOpa MO y4eOHOM paboTe W yTBEPXKIAETCS IMPOPEKTOPOM IO Y4eOHOM
pabore.

KypcoBas paboTa nomkHa cofepKaTh:

1. BBeieHHE, B KOTOPOM OOOCHOBBIBAETCSI aKTYaJbHOCTH TEMBI, (DOPMYIUPYIOTCS
e U 337291 paboThI;

2. OCHOBHYIO YaCTbh. KOTOpast OOBIYHO COCTOUT U3 JABYX WIIU TPEX Pa3COB;

3. 3aKJII0YEHUE, B KOTOPOM COJIEPIKATCA BBIBOJBI U PEKOMEHIAIIMU OTHOCUTEIBLHO
MPAKTUYECKOTO MPUMEHEHUSI MAaTePUAJIOB PaOOTHI;

4. CIUCOK UCTOB3YEMbIX HCTOYHUKOB U HUHTEPHET-PECYPCOB

5. IPUITOKEHHUS.
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OO6muit 06beM KypcoBOHM paboThl 0€3 MPUIOKEHHUM COCTaBIsET KAK MUHUMYM 25-
30 cTpanu.

Paboter opopmiisitorest 14 mpudtom Times New Roman uepes 1,5 MexxcTpouHbIii
WHTEpBaJI, BHIpAaBHUBAHUE TEKCTa — MO IIUPUHE CTPAHUIIBI.

3aroJioBKM JIOJDKHBI YETKO MW KpaTKO OTpaXkaTb COJAEp)KaHUE pPa3ZeioB,
MoApa3eaoB. 3arojIOBKM CIEAYyeT MeyaTaTh ¢ MPOMUCHOM OYKBBI 0€3 TOUKH B KOHIIE, HE
nopuepkuBas. [lepeHocsl clI0B B 3arojioBKax He JomyckatoTcs. Eciu 3aroioBok cocTouT
U3 JIBYX MPEJIOKEHUM, UX PA3JICISIIOT TOUKOM.

PacctosiHue Mex 1y 3arojoBKOM M TEKCTOM IPH BBITTOJTHEHUHU IOKYMEHTA JOJKHO
OBITH paBHO 2 MHTEpBajaM. PaccTosiHMEe MEXy 3aroJioBKaMu pasjiena U mojpasjaena —
2 uHTEpBAaJa.

Kaxnaplii paszen TEKCTOBOTO JOKYMEHTa PEKOMEHAYETCS HauuHaTh C HOBOTO
nucTa (CTpaHUIIbI).

CopnepxaHve BKIIIOYA€T HOMEPA U HAaWMEHOBAHHUS Pa3[ejoB U MOAPA3JECIOB C
yKazaHueM HoMmepoB ctpanuil. CojaepaHue BKIIOYAIOT B 00Iee KOJIMYECTBO JIUCTOB
nanHoro gokymenrta. CnoBo «CopepkaHue» 3alMCBhIBAIOT B BHJE 3arojoBKa C
nponucHo OykBbl. HamMeHOBaHUs, BKJIIOYEHHBIE B COJAEp)KaHHME, 3aIMCHIBAIOT
CTPOYHBIMHU OyKBaMH, HAYMHAs C MPONMUCHON OYKBBI.

Wnmioctpatuu ~ (rpaduku, CXeMmbl, JgUarpaMMbl) CIEAYEeT  pacrojararb
HEMOCPEJICTBEHHO TMOCJIE€ TEKCTa, B KOTOPOM OHHM YIOMHHAIOTCS BIIEpPBbIC, WU Ha
cienyrouieit crpanune. Ha Bce wimocTpaiiuu AOHKHBI OBITH JaHBl CCBUIKH B padore.
Nnntoctpauun, 3a MCKIIOYEHWEM WJUIIOCTPALUM TPUIOKEHUH, ClenyeT HyMepOBaTh
apabckumu nudpamMu cKkBO3HOM Hymeparueid. Eciu pucyHok onuH, TO OH 0003Ha4aeTcs
«PucyHok 1», CIIOBO «pUCYHOK» M €ro HAaMMEHOBAaHHE PAaCIOJIAraloT IMOCEepeauHE
cTpoku. Jlomyckaercs HyMepOBaTh WLIIOCTPALMU B Mpejaenax pazgena. B atom ciyyae
HOMEp WJUIIOCTPAllUM COCTOMT U3 HOMEpa pasjelia M MOpSJKOBOrO HOMepa
WJUTIOCTPAUWy, pa3faeieHHbix Toukod. Hampumep, Pucynok 1.1. Mmmoctpanum, npu
HEOOXOJIMMOCTH, MOTYT WMETh HAWMCHOBAaHWE W  TIOSICHUTEIbHBIC JIAHHBIC

(MOIPUCYHOYHBIN TEKCT).
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NnnmrocTpanuu  KakIOTO TPWIOKECHHMS 0003HAYaIOT OTIAEIBHOW HyMepalrueit
apaOckumu udpamu.

[Tpu ccpuTKax Ha WILTIOCTPAIIAN CIIETYET MUCATh «€.. B COOTBETCTBUU C PUCYHKOM
2» TIpU CKBO3HOM HyMEpAIMH U «... B COOTBETCTBUH C PUCYHKOM 1.2» Ipu HyMepalluu B
npeaenax pasaena. TaOmuIbl MPUMEHSIOT Uil JIYYIIeH HarJsaIHOCTH W yao0cTBa
CpaBHCHHS TOKazaTenei. HammeHoBaHWE TaONMIBI, TPH €T0 HAJUYHH, JODKHO
oTpaXkaTh €¢ CoJiep)KaHHe, ObITh TOYHBIM, KpaTKUM. HammeHOBaHWE TaONHIIBI CIICTyET
noMeniaTh Haja TaOmuIel cineBa, 0e3 ab3aIlHOrO OTCTYIa B OJHY CTPOKY C €€ HOMEPOM.
Tabnumy crienyer pacmoyiaraTh HEMOCPEACTBEHHO IIOCIIE TEKCTa, B KOTOPOM OHa
YIIOMHHAETCS BIEPBBIC, WIIM Ha CIEIyIoNel crpanuiie. Ha Bce TaOMUIBI JOKHBI OBITH
CCBUIKM B TekcTe. [IpW cchbulKe clieayeT MHcaTh CIOBO «TabiuUIla» C yKa3aHUEM ee
HOMEpa.

Tabnuiy ¢ OONBIIMM YUCIIOM CTPOK JIONMYCKAeTCS MEPEHOCHUTh Ha JAPYTrOd JIKCT
(crpanunty). Ilpu nepeHoce 4acT TaOJIUIIBI APYTOM JINCT (CTPAHMILY) CI0BO «Tadmuiay,
€€ HOMEpP U HaMMEHOBaHHE YKa3bIBAIOT OJMH pa3 ClieBa HaJ MEePBOMl YacThIO TAOJMIIBI, a
HaJ JPYTMMH YacTsIMHU Takxke clieBa numyt cioBa «[IpomomkeHune TaOmuub» u
YKa3bIBaIOT HOMEP TaOJIUIIbI.

udpopoii maTepuan, Kak npaBuiao, oGopMisoT B Bujae Tabmwmi. Tabmuiml, 3a
UCKIIFOUCHUEM TaOJMIl TPWIOKEHUH, CIeayeT HyMepoBaTh apaOckumu udpamu
CKBO3HOM HyMmeparuen. Jlomyckaercss HymepoBaTh TaOIWIBI B Mpeaenax pasziena. B
ATOM Clydae HOMEp TaOJMIIBI COCTOMT W3 HOMEpa pasjielia U TOPSAIKOBOIO HOMEpA
TAONMIBI, Pa3JeACHHBIX TOYKOW. TaOmuIlbl KaXJAOro MNPHIOXKEHHUS 0003HAYaroT
OTIEIbHOW HyMeparuedl apaOckumu mudpamMu ¢ jpobaBiaeHHeM mepen Iudpoit
0003HaYEHUS TTPUIIOKECHUSI.

3aronoBku rpad W CTPOK TAOIUIIBI CIEAyeT MUCAaTh C TPOMUCHOW OYKBBHI B
€AMHCTBEHHOM 4YHCJIe, a TOJ3arojoBKy Tpad) — co CTpoyHOW OYKBBI, €CIIM OHHU
COCTaBIIIIOT OJHO TPEJIOKEHUE C 3ar0JIOBKOM WM C TPOMUCHON OYKBBI, €CITU OHU
UMEIOT CaMOCTOSITENIbHOE 3HadeHWEe. B KOHIIE 3aroioBKOB M IOA3aroJIOBKOB TaOJIHIL

TOYKH HC CTaBAT.

29



Tabmuupl cieBa, crnpaBa M CHHM3Y, Kak IpaBWIO, OTPAHUUYMBAIOT JIMHUSMHU.
Jlonmyckaercs NOpUMEHATH pa3Mep mpudTa B TAONMIE MEHBIIUN, 4YeM B TEKCTE.
Pa3gensTe 3aroioBku U MOJA3arojoBKH OOKOBHKA U rpad JuaroHaJdbHBIMU JIMHUSIMU TI€
nomnyckKaercs. ['Opu30HTaIbHbIE W BEPTUKAJIbHbIE JTUHUU, PAa3TPAaHUUMBAIONINAE CTPOKHU
Ta0JINILIBI, JOMYCKAETCA HE MPOBOJIUTh, €CJIM UX OTCYTCTBUE HE 3aTPYAHSIET MOJIb30BaHUE
Tabiuuend. 3arooBkM Tpad, Kak MpaBWIO, 3alUCBHIBAIOT MapalieJbHO CTPOKam
tabiuupbl. [Ipy HEOOXOOUMOCTH JOMYCKAeTCs NEepIeHIUKYISIPHOE pPACMOJI0KEHUE
3aroyioBKoB Tpad. ['onoBka Tabiuibl JOJKHA OBITH OTHENEeHAa JUHUEH OT OCTaIbHOM
YaCTHU TaOJIHIIBI.

Hudpsr B rpadax Tabnuil J0KHBI TPOCTABISTHCA TaK, YTOOBI pa3psiibl YUCET BO
Bcel rpade ObUIM paCMONOXKEHbl OJUH IMOJ APYTHMM, €ClId OHU OTHOCSATCA K OJHOMY
nokazarento. B onHol rpade AOMKHO OBITH COOJIOEHO, KaK MPaBHIIO, OJUHAKOBOE
KOJIMYECTBO JICCATUYHBIX 3HAKOB JISl BCEX 3HAUCHHM BennuuH. CCHUIKH HA JIMTEPATYPy
JOJIKHBI OBITh O(OPMIIEHBI B CAMOM TEKCTE:

- HEMOCPEJCTBEHHO 3a IMTaTOM B KBAJAPATHBIX CKOOKAX - YKa3bIBaeTCS
NOPSIAKOBBII HOMEpP MCTOYHMKA IO CIHCKY JIUTEpaTypbl W HOMEP CTpaHHUI(bl)
(manpumep, [3, ctp. 12]; umm [5, ctp. 23-24],

- HETOCPEICTBEHHO 3a MH(OpPMAIMEH O COJIepKaHO MUCTOYHUKA(OB) YKa3bIBACTCS
MOPSAAKOBBIN(bIE) HOMEp(a) HCTOUHUKA(OB) MO CIIUCKY JUTEpaTypsl (Hanpumep, [12] nim
[14, 21-24].

[Ipunoxenue(s1) odopmuserca(rorcsa) kak mpoxomkenue BKP.  Kaxmoe
MPUWIOKEHHE JOJDKHO HAYMHATBCA C HOBOIO JIMCTAa M HMETh COJEpKaTeabHbIN
3aroJIOBOK, BBITMIOJHEHHBIM TPOMUCHBIMU OykBamu. Eciam B KadecTBE NPUIIOKEHUS
UCIIOJIb3YETCSI KOHKPETHBIA JOKYMEHT WM OJaHK (OpPMBI TOKyMEHTa, HMEIOITUI
CaMOCTOSATEIFHOE 3HAYCHHE, B pa0OTY BKJIAJIBIBAIOT €T0 KOIHIO.

Bue 3aBucumMocTtu ot croco6a opopmnenus BKP kadectBo Tekcra, odopmieHne
TabJnIl, TPapUKOB, CXEM, WILTIOCTPAIIUHN U J13. JOJKHBI UMETh PABHOMEPHYIO TUIOTHOCTh
M 4YeTKoe, He paciuibBalolieecss unzoOpaxeHue. OnedyaTkdu UM UCHPAaBICHUS HE

JOTTyCKaeTCs.
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Hywmeparust crpanuil AOKyMEHTa U TPHIOKEHUH, BXOIAIIMX B COCTaB 3TOTO
JOKYMEHTA, TOJKHA ObITh CKBO3HASL.

B TekcTe noxyMeHTa HE I0IyCKaeTCs:

- IPUMEHATH 000POTHI PA3rOBOPHON pedn;

- IPUMEHATH MTPOU3BOJIBHBIC CIIOBOOOPA30BAHHS,

- MPUMEHITH COKPAIICHHs CIIOB, KPOME YCTaHOBIECHHBIX MpPaBHJIAMHU PYCCKOH
opdorpaduu;

- CcokpamaTh O0O0O3HAYCHHsS €OUHUI] (U3HUYECKUX BEIWYUH, €CIH OHHU
ynotpeOsitoTcest 6e3 nudp, 3a UCKIIOYCHUEM IUHUL] (PU3NYECKUX BEJIIMYMH B TOJIOBKAX
U OOKOBMKax Tabmuu, ¥ B pacmiupoBkax OYKBEHHBIX OOO3HAYEHUH, BXOASIIMX B
(GOpMYITBI U PUCYHKH.

Tpebosanua Kk cocmaenenur) CHRUCKA UCHOTB306AHHBIX UCHMOYHUKOE U
Jaumepamypul

CocTaBreHue CIUCKa HCIIOJIB30BAHHBIX HCTOYHHKOB U JIUTEPATYPhl OTPaKaeT
CaMOCTOSITEIIbHBIN, TBOPUECKUH MOAXOJ €€ aBTOpa K U3YUCHHUIO N30paHHOM NMpoOieMbl U
MO3BOJISIET CYJAUTh O CTENEeHU (PYyHAAMEHTATbHOCTH U OOOCHOBAHHOCTH MPOBEIECHHOIO
UCCJIeIOBAHUA.

B cnmcok mcronb3yeMbIX UCTOYHHKOB BKIIOYAIOTCS T€ MCTOYHUKH, HA KOTOPHIE
JIaHBI CCBUIKM H OCHOBHOM TE€KCTE M T€, Ha OCHOBE KOTOPBIX OBbLI MMPOBEICH aHAIHU3.

Haumnyummii crmoco6 mocTpoeHus Mucka 1o andaBuTy (amMuiauii aBTOPOB U
3arJIaBUU KHUT.

Crnenyer B CMCKE UCTOYHUKOB W JIMTEPATYPhI BBIICTUTH CHadada oQUITHaIbHBIE
JOKYMEHTBl W Marepuanbl (3aKOHBI, IMOCTAHOBJICHUS; YKa3bl), a 3aTeM NPUHECTH
JTUTEpATypHBbIE HCTOYHUKH, TOCIE 3TOT0 — MaTepHalbl BEJAOMCTB, MPEANPHUATUN;
YUpexKACHUH (ecITu OB UCTIOJIB30BAHBI)

IIpumepwl opopmnenuss cnucka UcnoIb3yembix UCMOYHUKOS

Ipumepwvl opopmaenus knue:

1. Myxeraunos JI.B. Mctopus Mcnama B Poccun: yue6HOe mocobue. M.: OO0
«Canpar; U1 «Meauna», 2019, — 296 c.
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2. Kosanes A.A., llap6aroB I'.Ill. YueOuuk apaOckoro si3bika. — 5-€¢ u3a. M.:
Bocrt. mut., 2008, 326 c.

3. Ceamennsiii Kopan (Ha apaGckom si3bike). Meauna: U3na-Bo koposs daxna,
1994. 606 c.

4. Xaboubymmmna [ .}HO. Hcnamckas mnenarorumka: YueOHoe mocoOue. - M.:
Menuna, 2015, 245 c.

Ipumepwvl opopmnenus cmameti:

1. Minbenkos D. I1Ikona 10/KHA YIUTh MBICTNHTE // Hayka u sxu3Hb. — 1984, No

8. - C.14-20.

2. Konmenmus rpaxaanckoro oOpa3oBaHus B 00I€00pa3oBaTEILHON IIKOJIE
//JLH. boromo6oB (pykoBoautens), A.Jl. Kunkynwvkun, JI.®d. MHWeanora, O.B.
KumenkoBa, H.®. Bunorpanosa, C.1. Ko3nenxko, JI.JI. Anekcamkuna, H.M. Jletposa,
E.E. Bszemckuii // [IpenogaBanue uctopuu u odiuiectBo3Hanus B mkone. — 2003. Ne9.
—C. 20-30

Onucanue oguyuanbHuIx Y HOPMAMUBHBIX OOKYMeHmo8. [lpumepbi:

1. Koncturyuuss Poccuiickoit ®eneparuu (1993, ¢  wusMeHeHus MU U
nonosuenerusMu //CIIC «Koncynprantllnrocy.

2. OenepanbHblii 3akoH OoT 29.12.2012 No 273-®3 «0O6 obOpa3oBanuu B
Poccuiickoit @eaeparun» // CIIC «KoncynpranTllnocy.

HcTouHMKM Ha MHOCTPAHHBIX fA3BIKAX TIOMEINAIOTCS B  CIHCOK  TOCTe
MIEPEUUCTICHUSI JTUTEPATypPhl, U3JJaHHON Ha PYCCKOM S3bIKE, B TMOPSIKE OUYEPETHOCTH
OyKB JIATUHCKOTO ayipaBuTa.

Onucanue sn1exkmporHulx pecypcos. Ilpumepbi:

DIIEeKTPOHHBIE PeCypchl 0OPMIISIOTCS ¢ YKa3aHUEM JaThl OOPAIICHUS K HUM.

1. Bopxec K.JI. Crpammsii Con // Ilucemena Bora: c6opHuk. — M.:
Pecny6uka, 1992. 510 C. [DMeKTpOHHBIN pecypcl]. URL:
http://litcmture.gothic.ru/articles/nightmare.htm (mara o6pamenus 20.05.2011)
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2. benoyc H.A. Ilparmatudeckas peanu3annsi KOMMYHUKATHUBHBIX CTPAaTETHI
B KOH(GIUKTHOM AUCKypce // Mup JIHMHTBUCTUKHM M KOMMYHHKAIIMM: JJIEKTPOHHBIM
HayyHbli KypHair. — 2006, — Ne 4 [Dnekrtponnsii pecypc]. URL:
http://www.tverlingua.by.ru.archive.|005|5 3 1.htm (gata obpamenus: 15.12.2007).

9. Ucnosib30BaHHE KOMIILIOTEPA B MpPoIecce CAMOCTOSITEIbHOM padoThI
00y4arOIUXCH

HaunbGonee koMIieKCHbIN psijl 3aJJaHUM, BBITIOJHAEMbIX 00y4aroIMMCs B Ipoliecce
yueObl B By3€, pPa3BUBAIOIIUX CAMOCTOSATENBbHOCTh — A3TO HamucaHue pedepaTHUBHBIX,
KYPCOBBIX M BBIMYCKHBIX KBAIM(PUKAIMOHHBIX paOOT, BHIMIOJIHEHUE KOTOPBIX TPEOYyeT
NPUMEHEHHS BCETO CIEKTpa 3HAHUN, pEHUH HABBIKOB, MPUOOPETEHHBIX 00yYaIOUIUMCS B
nporecce 00yyeHusl.

Anroput™m, MeTonuMKa W (OPMBI BBIMOJIHEHUS JTUX pabOT NPAKTUYECKU
OJIMHAKOBBI, OHU PA3NTMYAIOTCS COJAEpKaHUEM U TIyOMHHOW NPOopabOTaHHOCTH
matepuana. U pedepart, u KypcoBasi, U BHIITyCKHasI KBaM(UKAIMOHHAS PabOThI JOHKHBI
BBITIOJHATHCSA B COOTBETCTBUU ¢ AeicTBYyomumMu TpedoBanusamu 'OCTos.

Ha coBpeMeHHOM 3Tame HUKTO YK€ HE MpEeACTaBIsIeT ce0e CamMOCTOSTEIbHYIO
pabory 0e€3 HCIOJIb30BaHUS MEXAYHApOJIHON WHGOpMAIMOHHON ceTn — WHTepHeT.
Heobxoaumocts ucnonb3oBanusi MIHTepHETa BO3HMKAET HE TOJIBKO TMPH MOATOTOBKE K
NPAKTUYECKUM CEMUHAPCKUM 3aHITHSIM, HO, B OOJBIIEH CTENEHU, NPHU HaMKUCAHUS
Pa3TUYHBIX HCCJIEAOBATENICKUX W TBOPYECKUX paboT. MHOrue COBpeMEHHBIC
MoHoTpaduu, MEPUOTUIECKUEC KYPHAIBI U3TaHbI TOJIHKO B 3JIEKTPOHHOM BHUJE U C HUMH
MOHO O3HAKOMUTHCS TOJIBKO B IHTEpHET.

Hanucanue paboT TBOPUYECKOTO W HCCIIENOBATEIBCKOIO Xapakrepa Tpedyer
3HAHUSI W YMEHHUS MPUMEHSATHh pPa3JIMYHble KOMIBIOTEPHBIE TEXHOJIOTUU. MOKHO
MPEIOKUTh CIEAYIOMUA aarOpUTM pabOThl MO HAMKCAHUIO HCCIEAOBATEIBbCKUX W
TBOPUYECKHUX PabOT C UCIOJB30BAHMEM KOMIIBIOTEPA.

- IlepBblii 3Tan 3akiodaeTrcs B HaOope maTepHhasia Ha KomImbroTepe. s storo
HEO0O0XOJMMO, 4TOOBl HAa KOMIIBIOTEP OBUIM YCTAaHOBJIEH TEKCTOBBIM M rpaduyuecKuit

pEeNaKTOphl JJisi HAaOOpa TEKCTAa U BBIMOJHEHUS PA3JIMUHBIX PUCYHKOB, rpaduKoOB WM
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cxeM. Ecniu maTepuan HeOqHOPOIHBIHN, T.€. COAEPIKUT IPAPUKH, CXEMBI, YePTEIKH, TEKCT,
TO IJIsl ITHX IEJeH Jydie BhIOpaTh WHTETPUPOBAHHBIA IMAKET, KOTOPBIA IO3BOJISET
COBMeIaTh pazaudHoro ¢opmarta ¢aitnel (Hanpumep, Word 1 ap.). LlutaTel u3 kKHUT H
KYpHAJIOB MOXKHO TI€PECHHMMATh Ha CKaHepe - yI0OHO U ObICTpo. 3/1eCh Kak pa3 u
MOHAMOOUTCS 0aza JaHHBIX, KOTOpas 3HAYUTEIIBHO YIPOCTHT pPabOTy C BHIOpaHHOM
JIATEPATYPOM.

- BTopoii 3Tam — -kKoppeKTHpOBKa OMIMOOK, HEeA0oUeTOB. [IpakTHKa MoKa3bIBacT,
YTO YTCHHE C JIMCTa OOJiee TPHBBIYHO M KOPPEKTUPOBaTh yaoOHee (ailibl, mumes
pacriedyaTaHHbI 00pasell nepes coooil.

- Tperwnii 3Tan meyath HaYUCTO. OTKOPPEKTUPOBAHHBIN W UCIPABJICHHBIA TEKCT
HEO0OX0IMMO HE 3a0bITh MPOBEPHUTH Ha opdorpaduio (IO BO3MOKHOCTH M CTHIIUCTHKY)
nepe]] TeM Kak pacredyarars.

- YeTBepThIH 3Tall — pPELEH3US CICIUAINCTOB, paOOTAIOIINX B JAHHOW 00JIACTH.

- TIsaTBIi 3Tam — 3aIIUT KYPCOBBIX HMJIU BBIYCKHBIX KBaTU(UKAIIMOHHBIX PabOT
Ha kadermpe wim B maboparopuu. JKemarenbHO WCIIONB30BAaTh TPE3CHTAIMOHHEIC
KOMIIBIOTEPHBIC TIpOrpaMMBbI (Hampumep, Pawer point) mpu oTBeTe — 3TO YBEJIUYUT
HarJSAHOCTh JIOKJIa/a M MCIOJB30BaTh MPE3CHTAIIMOHHBIC CPEICTBA THUIA IPOEKTOPA,
TIO3BOJISIONIUH BBIBOJUTH HA SKPaH COIACPIKUMOE JTUCTLICS.

[Toutn Ha Bcex 3Tamax OOyYAIOIIMKHCS pabOTaeT CaMOCTOSITENIBHO. 3a BpeMs
BBITTOJTHCHHUS MCCIICIOBAHMS Y HETO Pa3BUBAIOTCS:

1. Happiku u Meroasl pabOThI ¢ JIMTEpATypo: €€ aHaiau3, OTOop
HE0OX0IMMOT0 MaTepuaa.

2. HaBpikm u Meroasl paboThl € TEPCOHATBHBIM  KOMIIBIOTEPOM:
npodeccruoHanbHbIi HAOOP TEKCTa, BHIMOJTHEHUE PUCYHKOB U YEPTEKEH; CXEM U JP.

3. HccnenoBaTebCKrue HABBIKK U JIP.
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M. METOAHYECKHE PEKOMEH/IAIIAH MO PABOTE B IPOTPAMME MICROSOFT WORD H POWERPOINT.

OCHOBHEIE 3IeMEHTH HETep{eiica nporpavwi Microsoft Word.
Cozianuie 10KYMeNTa

Crnocob

Ha nawean Owicrporo aoctyna | ———0
kHonka Cosgars .

"_\ . -
oy 9B
oAk ey L
| == Ta3eqan | Boaska Pazmy
13 & Bupesate ol
1. Kuonka Microsoft Office | @ i - “ = L1+
w MYHET Coianrs - s — e
e gy #0202 ¢
3__-2 Cozgame ‘.-) Tames | Smemd  Fewrecsmess (oo Wuwews
v_aij “:'"""" CamsOmomazin = (1L = [0 7L 4 i
= - B O
By Owsams e
5 2. B OKHE Conanne 10Ky Mesrta i _—
BRIGPATL Hosutd aneysiesy iy

3. Kuonka Coagare

35



OTRpRTE A0KYMEHT

Cnocof
[ -B D88 )eFe= Ha nanmenw fuicrporo
I [ l P baias | et Puesaiier Averyma Kdonk: OrkpuiTe.
l & iy !Elm et
- " | i Boccranosws
Borommts |l c =
@9-530
| Kronka Mierssoft Office w niyskr . -
LrephiTe. B — ————— e '
Cozagre S DO e LT ]
(T — =l @ X @
| itz || an = - T-,:'i | 4 [
arepurs = | [ el
fomren | | combieni e
ol
PAHATE | P A IR DD n
= E R My
; 2. B okme Orepsiree gowymesri "’m "":"_i | oo St n,:,
2 BrG I i T Om | g PG Suse Ml
PATE syamnuf desysen, : u o Ulneed oo Zouda N
Vo st My
T Iwieirmit yerane Dredlioe Thisy
ALl Mew™
e FRAIATOPHAR DALaTa, e
i l B May -
o | 5T m— Y ] L
b—_m’—m —_ - —d
il eTe—— |

3. Knonxa OTkpaiTs.

— i

36




Coxpamenne 10KyMeHTa
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Masnens deerpore nocryna
Ha nasens paclolaralomed S8eTo HEnohVenbie KOMARALL, KOTOpLe MOKID J00ABASTE HIH YAAIRTH B0 CoDCTBEHHOMY ¥ CMOTPCHHED,

TABMTE : Cosaars ‘ T AR EE 1. A ==t os == =8 = U= YaopREoL T =
- tﬁ.""i apw’ 2 - - wf JGyE o fadl
ep obmera % Caniame Wipndr kB3ay PACOEIHAE

JMofapiaenne KoMAH] HA NARETE DLICTPOTO I0CTYTIA
Jina nobasnenus onepaiuli BeobXoaHMo 100ABHTE ¢ B3 BRINAJMIOMEND CIHCKA,

Cosdite
Coxptn

Cusgienwie

Coap sty 6 JAENTRS B MowTe
BoicTpan neeate

ToeCaatiy o Ne-3Ty

Ciferpades

-
LW

flezrymi

ity Comisitiin

Concopmos yIDSEneImne am prmued sl
OpyDit koM.

Passassmamm nea pevrai
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Pabora ¢ nenroi
Jlenra coctouT W3 Brnanok. Bremuuil 5l NeHTE 3aRHCHT OT IMHPHHAL 0KHA — deM GoIble WHPHHA, TeM noapodiee oT00paKaoTes JICMCHTE
srnacH. Ha TeHTe NocToSHHO 0TODpaAeHhbl CHAely IOUIHE BRAANKH!

@aiir. 11pu priBope upetsol siianky @aftn orobpamaercs [Ipenctas neme Microsoft Office Backstage. [Mpencrannenue Backstage — aro mecto,
TIE MOMHO YIPARIATE HafIaM B CREIANHHMI C HEMM JEHELIMI: CO3TAHREM,, CO XPAHEHHEM, OTKPEITHEM, ICHaTSi0. 4 TAKIKE YCTAHOBKON APAMETPOB.

Faagnan. 31ech HAXOMATCH KOMAH[bL KOTOPHE Halle BCEro MCHOMNbLIVIOTCH NpH COsganMn K pafoTe co cHatiiame, HANpMMED, KOMAFIR JUTH

IOGABIICHAN H VAANCHHS ciaiiion, Bufopa CTPYKTYPE craaiinos, gebopa mpudror i na- pamerpor absana, nofasierus oDLEKTOR WordAr, a Taxke
TOHCKA TEKCTA B OMPENSTeHHoNM caakiie.

(] B 5 Mpesentoitn] - PowerPoint

BT KORCTRYRTOR Mepexogsh A H KMk ca LLIOY PeleHanposa-me B Crpanxa ACROBAT
—— - | Maer + 2 - = _ ¥ ]
4 -— - = o= . [
| By - "] Cépacnre . i
Bcrasums ° Cozaame o ® K 4 S e A A - Gwuryps Yropagosnme -
- WM - [ pw - { - i
Bytpep obMeEHa Cranga WpudT PUEETY ByMcoBAM e

Bemaera, [annas BENATKA TOIBOMAST TONOMHETD NPEICHTAMI0 MeaHadaiiaMs (KIun, 38yK, fuiem u npodse), Jo0aBnaTe B coain: Tabimisl,
nroOpakenns, Anarpavsel, rpadus, duryper Office, rpafuseckae 00rexTs SmartArt, THOCPCCHITEH, TEKCTOBEE OOBEKTH B KOTOHTITY 5L

Koncmpykmop. Ha sxnagxe swmGupacres (onossi yiop, uneT. mpudT ¥ cnemmansupe dWpekTsl wig seel npesenrami. BEoajika nomoract
ohopMHETE 1H3RITH TpCICHTAA Ha ocHoBe Habopos cTiel odopMacHns crainos.

Hepexodp. 3ncck MORKHO YCTAHORMTE MEPENOIB MEKITY CTAMIaME, J40aTh IBYE W3 KOIIEKIHHA IBYKOB, YKa3aTh NOPRAOK CMEHLL CMANnoB, JAMATH
BpeMS JCMOHCTPAIRHA KaxI0ro cnaiisa.

Areaigus. BrIANKa COOEPANT HECTPYMEHTH I8 I00aRICHAS BHUMAINHOHKEX 00BEKTOE H 38YKOB, hderros nepexona i 8uGOPa BPEMEAHLIN
uuTepeaion. Ha RIS NPOHSEOINTCE HACTPOika 3pdex1os ANUMAIHE I NEPEX0IA MCHULY CHAilaMH.

Chaiid-moy. BETAIKA NPLARATHAYCHE QN8 OPraduialiy JeMoNCTpaEn craiitop. OHa CoNepinT KOMAKIE A8 HACTPOMKA H NOKALA NPeIeHTAIH.
C ee MOMOMILIO MOKHO BROpaTs onpesenes il cnafln, ¢ KOTOPOro HAYMHACTCA HOKES, 3ANNWCATS PEYEROE COMPOBMKNCHHE, NPOCMOTPETL Bee CIaHIb |
BEIOTHHTE APYTHE NOAMOTORHTRILHEIE AeHCTRHA,

Peyenzuposanie. BEIGIKE CONEPMHT KOMEH/LE QA COZRAHMA IPHMEMRHHA § 3aNIHTRL MPEICHTAINA. OHa HMeeT HHECTPYMCHTH [N NPOBERKH

opdorpadEM B Tesaypye, A TAKRE CPEACTEA IEPEBOA H HecnenoBanna. Kpome Toro, 3eck Bhl PACIONOMKEHE] ROMAR IR VTS JODARIEHHA, IPOCMOTPA K
0bpaboTKH KOMMEHTAPHER B JIOKYMEHTE,
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Buo. Brnanka conepicut HaDOp PRMMYHEN PEAUMOB TPEOCTARNCHNA NPEISHTANNH, J8Ch MOEHO BROpars TpPATHIHONHNBE NPEICTABICHHSA
PowerPoint, npuMennTs NHHelKY, HACTPARBATE LBSTA M OTTEHKH CEporo, & Takke paboTars ¢ OKHAMH npeleHTaluxy. Brnanka nospomaeT Oucmpo
NEPEKTIOMHTHCA B PEIKHM 3aMCTOK, BEIIOMATH THHHA CSTKH HIH VIOPSIOYHBATH BCC OT- KPRITHIC NMPCICHTANHN B OKHE, HIMCHATE MAcImad npocMoTpa
CIIELE SO,

Ha xamnod sEIaIKe HAXCAATCH AMCMCHTH YIIPABICHHA: KHONKH, CIHCKH, (pIakiH | np., o0keOHHeHRHEE B TPYIIIEL

Mpesermrauynnl = PowerPont

Cain BEGL Beranna KoncTpyxtop Mepekogn Aorii e Cramg-L0oy Peweninponanae B Capasxa
e X = 7 Mases - : e . HE [ls
= v > . . u ! i X
| :] or ‘ I o n a ¢ : I_ - [ ] s
\ ER - lcegcm- : =
Bcramstre Cozgamy, = o WM K M S sV oa A @uryps: Ynopagoumms
. chaiia - o Paaen ! , 2
HPep obuedy 1o i ETET T Lipdr PEEETT PUCOBaHUE

Hazgauue rpyins npusegedo caniy, ranpusmep bydep obmenn, Craiae, pudr. AGzan u 1.1.

= ®» T Mpeserraymn] - PowerPoint

Bormsxs KaHCTRYKTO Nepensni Fa R A 30 Cnaig-woy PalyeHInpossrae B, Cnpascs ACROBAT

C°W“' K K 4 § & V.2 : : Daryps YnopagoNeTs
=) o

[TomsMo NOCTOSHHBIX BXIAA0K, HMCHTCH €I H KOHTEKCTHRIC BREAANKH, HANPHMEP, 78 paboThl © TAOTHOAMM, PHCYHKEMM, JHACDAMMAMH W T.I0,
KOTOPBIE NORBIRIOTCH SBTOMATHHECKH TPH NEPEX0AE B COOTECTCTRY IO PeaciM TH00 NPH BRUICNCHIHH 00BEKTA N YCTAHORKE HA HETO KV PCopa.
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KOpOTEYIO CIPABKY O HASHAMCHHN TO MLIH MHOH KOMAH)(1 Ha JEHTE MOKHO [ONYUHTS C I0MOIIBIO BCnAbBaionle nojexasks. [lag storo seobxommo
HA ITY KOMAHIY HABECTH YKA3ZATENE MAIIH B HEHANONIO JAIEPHKATE €ro.
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